EARLY LEARNING COALITION OF SOUTHWEST FLORIDA
CENTRAL AGENCY CONTRACT

SCHOOL READINESS, CHILD CARE RESOURCE & REFERRAL AND VOLUNTARY
PREKINDERGARTEN SERVICES
FISCAL YEAR 2011-2012

PURPOSE

This contract sets forth the terms and conditions with which Community Coordinated Care for
Children, Inc. (4C) hereinafter referred to as the "Contractor”, agrees to comply for the receipt of
federal and state funds from the Early Learning Coalition of Southwest Florida, Inc. hereinafter
referred to as the "Coalition", including compliance with all attachments and exhibits referenced to
herein, for the period commencing July 1, 2011 and extending through June 30, 2012. The
Contractor shall comply with any newly enacted federal and state statutes or rules that supersede
the provisions of this contract.

I THE CONTRACTOR AGREES:

A. SERVICES TO BE PROVIDED

The Contractor agrees to provide services indaccor e with the terms and conditions
specified in this Contract including:

o Attachment | — School Readiness )ﬁd Child Care Resource and Referral

(CCR&R) Programs
o Attachment 2 — Voluntary Prek‘deWK) Program
o Attachment 3 — Definition of Terms
) Attachment 4 — Audit R frements
o Attachment 5 — Assura

d C*ﬁcations and

and as amended Coalition policies and procedures,

Exhibits A through all a
Office of Early Le d Contractor procedures and guidance which constitute
the Contract docdment and'in accordance with recognized best practices, as determined

by the Coalition.

B. GOVERNING LAWSV

1. State and Federal Requirements

The Contractor shall ensure that the funds provided by this Contract are expended for
School Readiness (SR) and Voluntary Prekindergarten (VPK) programs and services as
established in the Coalition’s Plan and applicable state and federal law, and as amended.
Applicable portions of state and federal law include but are not limited to:

(a) Section 411.01, Florida Statutes, School Readiness Act

(b) Section 411.0101, Florida Statutes, Child Care and Early Childhood Resource and
Referral

(c) Section 411.0102, Florida Statutes, Child Care Executive Partnership Act

(d) Section 411.01015, Florida Statutes, Consultation to child care centers and family day
care homes regarding health, developmental, disability, and special needs issues

(e) Section 411.011, Florida Statutes, Records of Children in School Readiness Programs

(f) Chapter 1002, Florida Statutes, VPK Act
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(9) Section 215.97 Florida Statutes, State Single Audit Act

(h) OMB Circulars A-110 (2 C.F.R. part 215), A-122 (2 C.F.R. part 230) and A-133, as
applicable

(i) Child Care Development Fund (CCDF) Block Grant, 42 USC 8§ 9858 et seq. and
section 418 of the Social Security Act, as amended by Title VI of the Personal
Responsibility and Work Opportunity Reconciliation Act, 42 USC § 618

(i) Provisions of the current approved CCDF State Plan

(k) 45 C.F.R. parts 74, 92, 98 and 99

() Temporary Assistance for Needy Families, 42 USC § 601 et seq.

(m)Provision of the current approved TANF State Plan

(n) Florida Administrative Code Chapter 60BB-4

(o) Florida Administrative Code Chapter 60BB-8

(p) Florida Administrative Code Chapter 60BB-9

C. OTHER CONTRACTUAL REQUIREMENTS

1. General Assurances

(@) Contractor agrees to immediately repest kno ge or reasonable suspicion of
abuse, neglect, or exploitation of a child, aged person;,or disabled adult to the Florida
Abuse Hotline on the statewide to}\e telephone number (1-800-96ABUSE). As

required by Chapter 39 this prov5| blndlng upon both Contractor and its
employees.
(b) The Contractor acknowledges tha%y or affiliate who has been placed on the

discriminatory vendor
services to the Con

not submit a bid on a Contract to provide goods or
nd may'not transact business with the Contractor.

(c) The Contract dges receipt of a copy of the Grant Award and Assurances
Statement executed e Coalition and Agency for Workforce Innovation (AWI),
Office of EarlyyLearning (OEL), the terms of the Grant Award and these Assurances

are incorporate@and the Contractor agrees to be bound by the same.

(d) The Contractor agrees to have a budget approved by the Coalition, which will govern
the expenditure of the funds allocated to the Contractor pursuant to this Contract.
This approved budget may not be modified or changed without the express approval
of the Coalition Board or its designated representative. The Contractor can modify
the budget between other cost accumulator (OCA) and between counties within 10%
of the total allocation for the affected OCA except as provided herein. Prior approval
must be requested above ten percent (10%) of the total allocation for the affected
OCA.

(e) The Contractor will utilize the Coalition approved Provider Agreement for SR and
VPK services. The Provider Agreement will be distributed, collected and retained by
the Contractor. The Provider Agreement will include information stating where the
Provider may obtain access to State and Federal rules and regulations.

2. DATA AND REPORTING SYSTEMS AND INFORMATION SYSTEMS SECURITY
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Pursuant to section 411.01(5)(c)1.e., Florida Statutes, the Contractor shall use the most
current release of AWI's Single Statewide Information System. The Contractor shall fully
implement any system changes within sixty (60) days of the release of any system
changes, unless AWI specifies a shorter time period, including a single point of entry and
unified waiting list, to record, maintain, and report on Early Learning programs and
services. All of the following requirements apply to all data systems used to manage early
learning program data, whether the data system is operated by the Coalition or by the
Contractor, including, but not limited to proprietary and commercial off the shelf (COTS)
software and any other software or tool used for this purpose. The Contractor shall also:

(@)

(b)

(c)

(d)

(e)

(f)

(9)

Ensure, on a monthly basis, that all legally operating early learning and school-age
child care providers in the Coalition’s service area are included in AWI'S Single
Statewide Information System. Legally operating providers include, but are not
limited to, all licensed and license exempt centers; faith based providers; licensed,
registered, and large family child care homes; school-age care providers; SR
providers; VPK providers; Head Start providers; Early Head Start providers;
nanny/au-pair agencies; and summer camp providers. Compliance with this
requirement shall be verified by first comparl ata input into the Agency’s Single
Statewide Information System to the data i e State or local licensing database
and, in the case of discrepancies between abases, by looking at notes made
by the Contractor in the Single Statewide Inform System or a survey submitted
by a provider regarding reasons fo% epanc .» If the Contractor can provide

justification for the discrepancy, th ancy shall not be considered to be a
finding.

Ensure that Contractor’s fmanmaNs\or child care provider payments are
reconciled in the SinglesStatewidedinformation System on a monthly basis; and the
Contractor shall en at reconciliations are no more than sixty (60) days in
arrears from the closexo h xy reporting period.

Comply withMa ard codes and definitions for all Early Learning programs
contained in the most current version of the AWI's Child Care Management System

(CCMS) Stand@cjes documents available at http://www.floridajobs.org.

Comply with AWI ecords Confidentiality Policy Number 1.02, and any future
changes that may occur.

Comply with data correction requests or data cleansing activities as communicated
by AWI.

Comply with any data analysis, definition, and standardization activities required by
AWI.

Ensure that AWI has permanent access to any server used by the Contractor to host

the Single Statewide Information System locally. In order to meet data reporting
requirements and to ensure AWI has access to information maintained by the
Contractor servers, the Contractor shall:

(1) Communicate any changes made to the Contractor’s software or hardware
which may adversely affect AWI's ability to access information. Examples of
changes that may adversely affect AWI's ability to access information include,
but are not limited to, changing the Internet Protocol (IP) address, changing the
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(2)

3)

(4)

(5)

(6)

()
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password, and configuring a firewall on the network. Any change shall be
communicated in writing not less than seventy two (72) hours prior to the
implementation of the change to both AWI's Single Statewide Information
System design and maintenance contractor and the Office of Early Learning
(OEL) IT Single Statewide Information System Contract Manager.

Ensure appropriate Contractor staff participation in Single Statewide Information
System conference calls. If a Contractor representative is unable to participate
in Single Statewide Information System conference calls, the Contractor must
ensure that minutes from the conference call are reviewed by a Contractor
representative.

Communicate any problems that arise during the use of the Single Statewide
Information System, including enhancement requests, to AWI's Single
Statewide Information System design and maintenance contractor in
accordance with procedures established by AWI's Single Statewide Information
System design and maintenance contractor.

Check the Unified Wait List (UWL) ap
applications for VPK and SR progr .
contractor for VPK and SR programs must b

tion at least monthly for outstanding
Il applications submitted to the
ocessed.

Verify the eligibility of all chiIdrNst on the UWL at least once every six (6)
months.

Maintain the accuracy of the\j&m% contact information, and CCR&R
contact informationd@mithe Coalition’s page on the Single Point of Entry (SPE)

website by upda @ -nfom€tion as necessary.

Designate ea e staﬂ'person at the contractor site as a UWL system
adminis r. OEL UWL system administrator will assign a username and
password to the ‘Contractor UWL system administrator. The Contractor shall
ensure thq|§ user accounts are managed at the local level, each person who

requires a ount is assigned a unique username and password, and user
accounts are shared among staff members. The Contractor shall ensure that
UWL user accounts are held only by current staff members and that the
accounts of former staff members are deactivated.

(h) Ensure that all data systems used for the management of early learning programs
are secure and the data stored in these systems remains confidential. This includes
data systems provided and maintained by OEL and all other data systems
purchased, or created, or contracted for by the Coalition. The Contractor shall:

)

)

Comply with the Computer-Related Crimes Act, chapter 815, Florida Statutes,
and shall demonstrate due diligence in safeguarding the Contractor's
information resources by establishing policies and procedures for information
systems security that contain criteria and standards in accordance with the
Agency’s Policy 5.02, Information Systems Security Program.

Develop and implement specific protocols reflecting, at a minimum, the following
protocols of the Agency’s Policy 5.02, section III.C: 4. Security Training and
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Awareness; 10. Contingency Planning; 12. Identification and Authentication; 16.

Personnel Security; 22. Mobile Computing; 25. Remote Access; 30. Database
Security; 31. Media Management; and 32. Password Management.

(3) Develop and implement protocol 11. Access Control, of the Agency’s policy
5.02, section III.C., except that in lieu of executing a data security agreement,
the Contractor shall complete the AWI's Office of Early Learning Memorandum
of Understanding and Data Security Agreement form available at
http://www.floridajobs.org for each individual who has access to the Contractor’'s
data systems and maintain a copy of the completed form at the Contractor and,
if the individual is not an employee of the Contractor, at the individual's place of
employment. The Contractor shall complete the forms within seven (7) days of
the first day an individual has access to the Contractor’s data systems.

(4) Participate in routine Single Statewide Information System data security reviews
conducted by AWI to ensure the Contr r's compliance with AWI's Policy
5.02.

(5) Participate in information securityelated trai offered by the AWI or develop
and offer information securit trair? to satisfy the requirements of the
Agency'’s Policy 5.02, section . rotocol 4. Security Training and Awareness.

(6) Ensure that all confidential this is protected and shall use a secure
method for the electronich\dfansmission for all sensitive or confidential
information. ation .security related breaches shall be reported in
accordance wit 3 7.&1, Florida Statutes.

(7) Enter into any anda of understanding deemed necessary by the Coalition
for the purpose of protecting data to which the Contractor is granted access

3. Records and Do nts

(@ The Contractor must comply with the confidentiality provisions and the record
retention requirements of sections 119.021, 411.011, 456.057, and 1002.72, Florida
Statutes, where applicable.

(b) All Contractor records classified as public records must be open and available for
inspection by any person unless otherwise specified by law. It is the responsibility of
the Contractor to maintain records in a location that is accessible to the public.

(1) In accordance with section 411.011, Florida Statutes, the individual records of
children enrolled in SR programs provided under section 411.01, Florida
Statutes, when held in the possession of the Coalition or the Agency, are
confidential and exempt from the provisions of section 119.07, Florida Statutes,
and section 24(a), Article | of the State Constitution.
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(2) In accordance with section 1002.72, Florida Statutes, the personally identifiable

records of children enrolled in the VPK program provided under section
1002.53, Florida Statutes, and any personal information contained in those
records, are confidential and exempt from section 119.07, Florida Statutes, and
section 24(a), Article | of the State Constitution.

(c) The Contractor shall establish and maintain books, records, and documents,
including electronic storage media and electronic records, in accordance with
generally accepted accounting procedures and practices. Said procedures and
practices shall be in a manner that sufficiently and properly reflects all revenues and
expenditures of funds provided by the Coalition under this contract. The Contractor
and any subcontractor shall maintain documentation of expenditures incurred under
this contract for a period of five (5) years from the date of submission of the final
reimbursement request for that grant year or until the resolution of any audit findings
or any litigation related to this contract, whichever occurs last. Expenditures from SR
and VPK funding must be accounted for se tely. The Contractor must ensure
that accounting records reflect the se ion of all programs/activities they
administer, or for which they receive funding. ords shall adequately identify the
source and application of funds by OCA for each gram/activity. The Contractor
shall ensure that a clear audit trai&i?t owing the benefit received from each
expenditure as it relates to the applica rogram/activity.

The Contractor also acknowledge&e ch agency, organization, or individual
receiving confidential and®&xempt récords In order to carry out official functions must
protect the data in ner that does not permit the personal identification of
children or their pare dian persons other than those authorized to receive
the records. It is.the actor’'s responsibility to ensure its subcontractors observe
the same tem? itions as contained in this contract and use appropriate
non-discloslire agreements as necessary to ensure confidentiality and security of the
data and/or asdirected by the Coalition. The Contractor shall set forth processes and
N e{x

procedures to securedhe confidential data and require individuals who have access
to such data to ex e an individual non-disclosure form and maintain these forms
on file at the Contractor’s location and/or as directed by the Coalition.

(d) The Contractor agrees to cooperate with the Coalition to facilitate the duplication and
transfer of any records or documents during the required retention period as
specified in section |, Paragraph C, 3. (c) above upon completion or termination of
this Contract.

(e) Reimbursable costs for specific identified items associated with the request for
records and documentation upon completion or termination of this Contract shall be
reimbursed to the Contractor by the Coalition at reasonable costs.

(f) The Contractor agrees to transfer all client records, financial records, supporting
documents, statistical records, and any other documents, including electronic storage
media, to the Coalition should termination of this contract occur in whole or in part.
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(g) The Contractor agrees to assure that all records pertinent to this Contract, including

subcontractor records, are available at all reasonable times for inspection, review,
copying, or audit by Federal auditors, representatives of the Comptroller of the State
of Florida or the Auditor General of Florida, or other personnel duly authorized by the
Coalition.

(n) The Contractor agrees to allow persons duly authorized by the Coalition and federal
auditors, pursuant to 45 CFR, Part 92.36(i) (10), full access to and the right to
examine any of the Contractor's documents and records related to this Contract,
regardless of the form in which the documents are maintained at all times for as long
as records are retained by the Contractor.

(i) The Contractor shall include the aforementioned audit and record keeping
requirements in all approved subcontracts and assignments.

4. Audit

(@) The Contractor shall provide the Coalition n annual single audit in accordance
with single audit requirements contained.i 215.97, Florida Statutes, and the
Federal Single Audit Act, and allow fogdmonitoring ccordance with Attachment 4

and the provisions of OMB Circular A-133.
(b) During the course of any state fiscal a,ﬁ:ontractor may be subject to review by

any of the following: Coalition; qontra 's external auditor, the State Auditor

General, State or Federal Inspecto eral, United States Department of Health
and Human Services, AWI/OEL, and others as designated by State or Federal
agencies.

entified by any of these reviews. The Contractor shall
have an opp stantiate and/or appeal the decision of a finding and/or
guestioned€ost. Any unreselved questioned costs may become disallowed costs.
In accordance, with section 17.04 Florida Statutes, and OMB Circular A-133,
Contractor is required/ to repay disallowed costs of federal and state programs.
Disallowed costs ot be paid with federal grant, state grant, or matching funds.

(c) Questioned costs ma

(d) The Contractor agrees that legal expenses and related costs in the defense or
prosecution of any claim or appeal against the state government or any of its
agencies are not reimbursable costs. However, reasonable legal expenses and
related costs required in the administration of Early Learning programs are allowable
in accordance with applicable OMB circulars and within the Contractor's
administrative expenditure limitations for SR and VPK programs

5.  Monitoring

(@) The Contractor agrees to permit persons duly authorized by the Coalition to inspect
any records, papers, documents, facilities, goods, and services of the Contractor,
which are relevant to this Contract and to interview any clients and employees of the
Contractor to assure the Coalition of the satisfactory performance of the terms and
conditions of this Contract. Such inspection will be done upon reasonable notice to
the Contractor and with cooperation of the Contractor so as not to disrupt services.
The Contractor agrees to provide such monitoring services as may be required by
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the Coalition to ensure compliance with applicable law, policies, and the Coalition
Plan.

The Coalition agrees to deliver to the Contractor a written report of its findings, which
will include written recommendations with regard to the Contractor’s performance of
the terms and conditions of this Contract. The Contractor shall correct all noted
deficiencies identified by the Coalition within the period of time set forth in the report.

The Contractor shall be monitored quarterly (on site including review of reports at the
Coalition’s office) at a minimum on the provisions of this Contract, to ensure
compliance with the Contract terms and conditions and the Coalition approved
School Readiness Plan.

Staffing

The Contractor agrees to employ staff, at its expense, to execute services provided in
accordance with this Contract. Such individuals shall not be considered employees of
the Coalition and are subject to the supervision, personnel practices and policies of
the Contractor. The Contractor shall ensur at staff assigned to this project, at
minimum, meet the qualifications to perfor ices as outlined in the Early Learning
Plan approved by the Office of Early learnin he Contractor agrees to ensure
compliance with the applicable employee screeni equirements in Section 435.03,
F.S. The Contractor to ensure appr\iate ff are trained and knowledgeable in the

Coalition’s policies and procedures.

The Contractor and all of its sﬁc mNees and agents shall comply with the
confidentiality provisions set forthiin 39.0132, 39.202, and 39.814, F.S. and in
any subsequent amendments totany of these statues, and shall not release any
information regardin & the children in its care, or the family of children in its
care, except as specifically authofized by these statutes. The Contractor hereby
acknowledges ilure to abide by the requirements of these statutes constitutes a
criminal oﬁe@or Section 39.205, F.S.

Nonexpendab roperty

The term “noanle property” shall include all tangible personal property and
books which meet the criteria set forth in Florida Administrative Code rule 691-
72.002. In accordance with OMB circular A-122 (2 C.F.R. part 230, Appendix B, item
number 15) and in compliance with AWI guidance, AWI FG 05-046, Final Guidance
on Prior Approval Procedures for Selected Costs and Administrative Requirements,
property shall not be purchased with program funds without prior approval from AWI
(see Section 8 below).

Contingencies such as liens or other liabilities shall not be placed upon assets
purchased with program funds, nor shall non-expendable property purchased with
program funds be used as collateral.

In accordance with OEL File No. 240.02, the funding sources for the purchase of all
such property shall be identified and all such property purchased in the performance
of the Early Learning Programs shall be listed on the property records of the
Contractor. The Contractor shall inventory annually and maintain accounting records
for all equipment purchased in accordance with OEL File No. 240.02 and relevant
Florida Statutes, OMB circulars and administrative rules.

Early Learning Coalition of Southwest Florida Page 8
Contract #4C1112



EARLY LEARNING COALITION OF SOUTHWEST FLORIDA
CENTRAL AGENCY CONTRACT

8. Prior Approval

The Contractor shall obtain prior written approval from AWI through the Coalition, for
purchasing selected items of cost in accordance with OMB Circular A-122 (2 C.F.R.
part 230), Cost Principles for Non-Profit Organizations and Agency Guidance, AWI
FG 05-046, Final Guidance on Prior Approval Procedures for Selected Costs and
Administrative Requirements.

9. Assignments and Subcontracts

(&) The Contractor agrees to neither assign the responsibility for this Contract to another
party nor subcontract, except with Providers, for any of the work contemplated under
this Contract without prior written approval of the Coalition which shall not be
unreasonably withheld. Any sublicense, assignment, or transfer otherwise occurring,
without prior approval of the Coalition, shall be null and void.

(b) The Contractor agrees to be responsible for all work performed and/or as directed by
the Coalition and all expenses incurred with thé*project. If the Coalition permits the
Contractor to subcontract all or part of the k contemplated under this Contract,
including entering into subcontracts with vendors.for services and commodities, it is
understood by the Contractor that all 'such sulieontract arrangements shall be
evidenced by a written documentﬁ)ject to priororeview and comment by the

Coalition. Such review of the writte beontract document by the Coalition will be
limited to a determination of whether t subcontracting is permissible and the
inclusion of applicable terms ditio of this Contract. The Contractor further
agrees that the Coalition shall t& the subcontractor for any expenses or
liabilities incurred unde subcontract and the Contractor shall be solely liable to
ses'and liabilities incurred under the subcontract. The
1 ef% the Coalition against such claims.

(c) The CoalitioMl mes be entitled to assign or transfer its rights, duties, or
obligations €under this\ Contract to another governmental agency in the State of

Florida, upon‘giving prior written notice to the Contractor. In the event the Coalition
%Nf ir

approves trans Contractor’s obligations, the Contractor remains responsible
for all work perfor and all expenses incurred in connection with the Contract. In
addition, this Contract shall bind the successors, assigns, and legal representatives
of the Contractor and of any legal entity that succeeds the obligations of the
Coalition.

(d) The Coalition shall retain the right to reject any of the Contractor’'s or subcontractor’'s
employees whose qualifications or performance, in the Coalition’s judgment, are
insufficient. In considering the Contractor’s and/or any subcontractor's employee’s
qualifications, the Coalition will act in good faith and not unreasonably.

(e) The Contractor agrees to make payments to the child care providers within five (5)
working days after receipt of full or partial payments from the Coalition, unless
otherwise stated in the Contract between the Contractor and provider. Failure to pay
within five (5) working days will result in a penalty charged against the Contractor
and paid to the provider in the amount of one-half of one (1) percent (.5%) of the
amount due per day from the expiration of the period allowed herein for payment.
Such penalty shall be in addition to actual payments owed and shall not exceed
fifteen (15) percent of the outstanding balance due.
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The Coalition may undertake or award supplemental Contracts for work related to the
Contract, or any portion thereof. The Contractor shall cooperate with other such
Contractors and the Coalition in all such cases.

Independent Capacity of the Contractor

In the Contractor's performance of its duties and responsibilities under the
Agreement, it is mutually understood and agreed that the Contractor is at all times
acting and performing as an independent contractor and not as a division or subpart
of the Coalition. The Coalition shall neither have nor exercise any control or direction
over the methods by which the Contractor shall perform its work and functions other
than as provided herein and in law. Nothing in this contract is intended to or shall be
deemed to constitute a partnership or joint venture between the parties.

All deductions for social security, withholding taxes, income taxes, contributions to
unemployment compensation funds, and all necessary insurance shall be the sole
responsibility of the Contractor.

TRAVEL AND PER DIEM - All travel relat osts incurred shall be reimbursed in
accordance with Section 112.061, Florida t

Indemnification

The Contractor shall be liable for anNe(nify, defend, and hold the Coalition, AWI
and all of their officers, directors; ents,w employees harmless from all claims,
suits, judgments, or damages, including attorneys’ fees and costs, that arise from
any act, action, neglect, or.omissionfby Contractor, its agents, subcontractors, or
employees during th man(zaor operation of the Early Learning programs

D
i .@ subseguent modifications thereof, whether direct or
indirect, and whether to.any

under this contrac
sonror tangible or intangible property.
Insurance amtig i

Contractor’s lnsurance
The Contracto[rsv\aintain a minimum but not limited to three million dollars

($3,000,000) liability insurance coverage on a comprehensive basis and hold such
liability insurance at all times during the existence of this Contract and any renewal(s)
and extension(s) of it. By execution of this Contract, unless it is a state agency or
subdivision as defined by subsection 768.28(2), Florida Statutes, the Contractor
accepts full responsibility for identifying and determining the type(s) and extent of
liability insurance necessary to provide reasonable financial protections for the
Contractor and the clients to be served under this Contract. Upon the execution of
this Contract, the Contractor shall furnish the Coalition written verification supporting
both the determination and existence of such insurance coverage. A self-insurance
program established and operating under the laws of the State of Florida may
provide such coverage.

n

Worker’'s Compensation Insurance

During the Contract term, the Contractor at its sole expense shall provide commercial
insurance of such a type and with such terms and limits as may be reasonably
associated with the Contract, which, as a minimum, shall be: worker's compensation
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and employer’s liability insurance in accordance with Chapter 440 of the Florida
Statutes, with minimum employers’ liability limits of one hundred thousand dollars
($100,000) per accident, one hundred thousand dollars ($100,000) per person, and
five hundred thousand dollars ($500,000) policy aggregate. Such policy shall cover
all employees engaged in any Contract work.

Employers who have employees who are engaged in work in Florida must use
Florida rates, rules, and classifications for those employees. In the construction
industry, only corporate officers of a corporation or any group of affiliated
corporations may elect to be exempt from workers’ compensation coverage
requirements. Such exemptions are limited to a maximum of three per corporation
and each exemption holder must own at least ten percent (10%) of the corporation.
Independent Contractor, sole proprietors and partners in the construction industry
cannot elect to be exempt and must maintain workers’ compensation insurance.

(c) Unemployment Compensation Insurance

The Contractor, during the life of this Contract,4nust comply with the reporting and
contribution payments required under C er 443, Florida Statutes, for all
employees connected with the work of the ct.

(d) Liability/Insurance
The Contractor shall be liable, and a% e liable for, and shall indemnify, defend
and hold the Coalition harmless from all liability, claims, suits, judgments, expenses
or damages including court ccés attorney’s fees arising out of intentional acts,

negligence or omissions by the, C or, or any subcontractor utilized by the
Contractor, in the courserof, the ‘operations of the Contract. This also includes the

indemnification of t e for any liabilities set forth in Section 768.28 Florida
Statutes. v

i
The Contracm mmence any work in connection with this Contract until
the Coalition has approved it.” All insurance policies shall be with the insurers

qualified and doiag business in Florida. The Coalition shall be furnished proof of

coverage of ins cedby certificates of insurance accompanying the Contract
documents and sh ame the Coalition as an additional named insured. The
Coalition shall be exempt from, and in no way liable for, any sums of money that may
represent a deductible in any insurance policy. The payment of such deductible shall
be the sole responsibility of the Contractor providing such insurance.

(e) The Contractor shall maintain errors and omissions insurance on its board members.
(f) The Contractor shall maintain fidelity bonding of its fiscal personnel.

() The Contractor shall maintain a disaster recovery plan within its continuity of
operations plan (COOP) for unforeseen circumstances whether they are natural or
man-made disasters. A COOP update must be submitted to the Coalition no later
than October 1 of each grant period. The COOP update shall include a disaster
recovery plan. The Contractor shall comply/corporate with the requirements of the
Coalition’s COOP where indicated therein.

13. Lobbying
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Funds awarded under this contract may not be used for lobbying purposes pursuant to
state and federal Law, including but not limited to, section 216.347, Florida Statutes, and
45 CFR 93.100

14. Confidential Information

The provisions of the Florida Public Records Act, Chapter 119, Florida Statutes, and other
applicable state and federal law will govern disclosure of any confidential information
received by the State of Florida.

15. Safeguarding Information

The Contractor agrees not to use or disclose any information concerning a recipient of
services under this Contract for any purpose not in conformity with state and federal law
or regulations except upon written consent of the recipient, or his responsible parent or
guardian when authorized by law.

16. Sponsorship/Public Announcement

(&) The Contractor agrees that in accordance wi
use the following statement in publicizing,
early learning projects financed in part of'in full state funds or funds obtained from
a state agency: “Sponsorship by (name or organization), Early Learning Coalition of
Southwest Florida, State of Flo fncy for Workforce Innovation.” If the
sponsorship referenced is in written material, the words “State of Florida, Agency for
Workforce Innovation” shall a&a‘in the ﬁne size letters or type as the name of the

ection 286.25, Florida Statutes, it will
ising, or describing the sponsorship of

Coalition.

(b) Use of the Florida Partnérship for'School Readiness and Office of Early Learning logos
have been disconti @ of A&Iogos shall be limited to those logos approved by
n

0 C

the Agency for ion. This section does not apply to use of
Coalition/Contr 0

(c) The Contracter agrees that, in accordance with Public Law 103-333, section 508, and
Public Law 112-117, section 506, that, when issuing statements, press releases,
requests for p]rw bid solicitation, and other documents describing a project or
programs funded iniwhole or in part with Federal money, the Contractor shall clearly
state the percentage of the total cost of the program or project which will be financed
with Federal money, the dollar amount of Federal funds used for the project or
program, and the percentage and dollar amount of the total cost of the project or
program that will be financed by non-governmental sources.

17. Advanced Payments

(@) The Contractor is authorized to receive advanced funds for the SR Program which
are reasonably based on the projected cash needs of the Contractor. Approval of an
advance is contingent upon release of budget authority to AWI by the Executive
Office of the Governor. The Contractor shall follow the procedures for the request of
an advance, re-payment of an advance, and reconciliation of an advance in
accordance with OEL File No. 240.01. The Contractor may not receive an SR
advance until all previous SR advances have been repaid.
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(b) The Contractor is authorized to receive VPK advance payments in accordance with
Florida Administrative Code rule 60BB-8.205.

18. Return of Funds

(& Upon the Coalition’s final determination of overpayments or disallowed costs under
federal or state law, regulation or rule, the Contractor shall return to the Coalition any
overpayments or disallowed costs within 40 calendar days of issuance of written
notice by the Coalition or other timeframes in accordance with OEL File No. 240.01.
Should repayment not be made in a timely manner, the Coalition shall be entitled to
charge a lawful rate of interest on the outstanding balance.

(b) Inthe event the Contractor overpays a provider or vendor or the Contractor or vendor
incurs a disallowed cost and the Contractor is unable to recover the overpayment or
the disallowed cost, the Contractor or vendor account becomes delinquent. After
exercising due diligence, the Contractor may request, in accordance with OEL File
240.03, that the Coalition report a delinquent unt to the Department of Financial
Services. The Contractor shall execute a liver to the Coalition all documents
necessary to report a delinquent account re repayment in accordance with
the provisions of OEL File 240.03. A Cantractor requesting that the Coalition report a
delinquent account to the DepartmeWFimal Services shall make the request to

the Coalition within thirty (30) days termination that it is unable to recover
the delinquent account.

19. Payment of Interest Earned on PMvance Funds

Unless otherwise authori
received under this Agre
the invested funds in acco

Management andM)n
be returned to the Coalitio a
20. Withholding o

d
The Coalition reservwght, upon written notice, to withhold funds, in whole or in part,
for non-performance under the terms and conditions of this contract until such time as the
Coalition determines that the Contractor has corrected its performance and is in full
compliance with this contract. Said notice shall be delivered by mail with proof of delivery
or in person with proof of delivery.

v the ‘Coalition, the Contractor shall invest the funds
a sec interest-bearing account and earn interest on
th'Section 216.181(16), Florida Statutes and Office of
Circular A-110 (2C.F.R part 215). Interest income shall
ordance with OEL File 240.01.

The Coalition shall provide the Contractor with written notice that details its findings of
non-performance or non-compliance and timelines for submitting a corrective action plan
and correcting all noted deficiencies. In order to ensure funds are not withheld, the
Contractor shall respond to the notice within 30 days or the timeline specified and provide
a corrective action plan that addresses all noted deficiencies. If the corrective action plan
is approved by the Coalition, the Contractor shall implement the corrective action within
the timeframe prescribed by the Coalition. Failure to respond in writing and submit a
subsequent corrective action plan within 30 days, or other timeline specified by the
Coalition, may lead to funds being withheld from the Contractor. Once the Coalition
determines that the corrective action has been successfully implemented and that the
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Contractor is in compliance with the contract, the Coalition shall re-instate the funds
previously withheld.

21. Recoupment of Funds:

The Contractor is responsible for making diligent efforts to recoup any money expended in
error. This includes, but is not limited to, the following:

Overpayment

Improper payment

Disallowed payment as a result of an audit

Recoupment of provider advance funds.

Interest earned on advanced funds

Unexpended funds that remain at the end of the fiscal year.

The Contractor must use the specific procedures for recoupment for overpayments or
ineligible child care benefits are addressed in AWI Fiscal Guidance 240.03 (OEL-FG-
0042-07) and Coalition policy. Contractor to copy Coalition on all recoupment letters being
sent within twenty four (24) hours of mailing.

22. Title to Property

(@ The Contractor shall comply with thegprovisions o CFR 74.32, for real property,
45 CFR 74.34 for equipment, and 4 R’35 for supplies.

(b) In accordance with OEL File 2 t|tIe all property acquired with funds provided
to the Contractor under this Ag e vested in the Coalition; however, title

and ownership shaII be transferre the Coalition upon termination of the
Contractor’s participa arly L arnlng programs, unless otherwise authorized in
writing by the Coaliti

The Contractor shall | anguage and requirements in their subcontracts.

23. Travel and Im

All travel related sts incurred by Contractor members, employees, agents, or
subcontractors will be rsed in accordance with section 112.061, Florida Statutes.

24, Construction/Purchase of Buses

No funds shall be expended for the purchase or improvement of land, or the purchase,
construction, or permanent improvement of any building or facility. However, certain
federal funds may be expended for minor remodeling, and for upgrading childcare
facilities to assure that providers meet state and local child care standards, including
applicable health and safety requirements, after receipt of any required prior approval
from the Coalition/AWI. Funds may not be used for the purchase of buses or to pay for
transportation costs, other than transportation costs designated by specified OCAs in OEL
File 250.01.

25. School Readiness Direct Service Expenditures

The Contractor shall ensure that not less than 78.31% of the Contractor's total
expenditures, including working poor match, of SR funds awarded under this Agreement
meet the childcare needs of specified families in accordance with 45 CFR 98.50(e). The
78.31% calculation includes the direct services OCA expenditures as defined in the most
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recent version of AWI'S Office of Early Learning Standard Codes document (including the
Gold Seal differential), and excluding Childcare Executive Partnership (CCEP).

In accordance with the State Child Care and Development Fund Plan, as submitted to the
United States Department of Health and Human Services, the Contractor shall ensure that
100% of payments for services are made to eligible providers through the approved child
care certificate process. If a parent chooses a provider which the Contractor has not
determined to be eligible to provide early learning services, the Contractor shall request
the provider to complete a provider agreement to provide early learning services in
accordance with the School Readiness Act, section 411.01, Florida Statutes, and the
Coalition’s requirements.

26. School Readiness Citizenship and Immigration Status

The Contractor agrees to verify the citizenship and immigration status of beneficiaries of
its School Readiness programs and to ensure that a child is a US citizen, U.S. noncitizen
national or qualified alien. The federal Child Care and Development Fund (CCDF) is
subject to requirements of the Personal R nsibility and Work Opportunity
Reconciliation Act (PRWORA). Title IV of PR requires programs offering federal
public benefits to verify the citizenship and im ion status of beneficiaries of those
benefits. Children who are in programs subjett to Hea art Performance Standards and
supported by combined Head Start anﬁC[;fundin are not subject to verification

procedures

27. Parental Choice ‘ \‘ \
The Contractor shall ensure,that each Yy Learning program applicant receives

information that will allow.o ormed. “parental choice” regarding the Early Learning
program services. Childr <@_ d by Department of Children and Families, or their
contracted provider, shall*ha haice of licensed or public school programs under
agreement with th i

If a parent chooses, a SR provider whose private pay rate, paid by the general public,
exceeds the Coaliti proved maximum rate schedule, the parent will be responsible for
the difference betwee provider's private rate and the Coalition’s maximum rate.
These payments shall be arranged between the parent and the provider and are not
administered, negotiated nor paid by the Coalition nor the Coalition’s Contractor and is in
addition to the assigned parent fee.

28. Public Entity Crime

Pursuant to section 287.133(3)(a), Florida Statutes, a person or affiliate who has been
placed on the convicted vendor list following a conviction for a public entity crime may not
submit a bid, proposal, or reply on a contract to provide any goods or services to a public
entity; may not submit a bid, proposal, or reply on a contract with a public entity for the
construction or repair of a public building or public work; may not submit bids, proposals,
or replies on leases of real property to a public entity; may not be awarded or perform
work as a contractor, supplier, subcontractor, or consultant under a contract with any
public entity; and may not transact business with any public entity in excess of the
threshold amount provided in section 287.017, Florida Statutes, for CATEGORY TWO for
a period of 36 months following the date of being placed on the convicted vendor list. By
execution of this contract, the Contractor acknowledges that it and any subcontractor(s) of
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the Contractor receiving Early Learning program funds through the Contractor are in
compliance with this section.

Federal funds may not be disbursed to parties excluded from receiving Federal contracts
or financial and nonfinancial assistance and benefits. Prior to execution of contracts or
agreements, the Contractor must verify that no party to the Agreement is included on the
Excluded Parties List. Documentation of verification shall be maintained by the
Contractor.

29. Florida Certified Minority Business Enterprise Utilization Reports

The Contractor shall submit to the Coalition on a quarterly basis a report listing all
expenditures with Florida Certified Minority Business Enterprises as certified under
Section 287.0943, Florida Statutes.

30. Service Priority

(& In accordance with section 411.01(6)(a), Florida Statutes, priority for SR services
shall be given first to a child from a famil which there is an adult receiving
temporary cash assistance who is subject eral work requirements. As defined
by 45 C.F.R. § 98.20, eligible childre ilies receiving temporary cash
assistance include all children up to the age of t en (13) and children up to the
age of nineteen (19) who are %@a or mentally incapable of caring for

themselves. Such children must be services within ten (10) calendar days
from receipt of the referral. If rwces not be provided within ten (10) calendar
days from receipt of a referral Ktlon shall be submitted to the referring
agency. Notification must also b to the Coalition no later than close of
days from the receipt of referral.

business eleven (11) calenc
(b) In accordance with Q [1:104(6)(b), Florida Statutes, and Chapters 39 and 409,
Florida Statute iority. for SR services shall be given next to a child who is eligible
not yet entered school, who is served by the Family
Safety Program Office of the Department of Children and Family Services or a

community-ba%agency under chapter 39 or chapter 409, Florida Statutes,

and for whom ¢ e is needed to minimize risk of further abuse, neglect, or
abandonment. Such children must be offered services within ten (10) calendar days
from receipt of the referral. If services cannot be provided within ten (10) calendar
days from receipt of a referral, written notification shall be submitted to the referring
agency. Notification must also be provided to the Coalition no later than close of
business eleven (11) calendar days from the receipt of referral.

(c) Subsequent priority for SR services shall be given in accordance with section
411.01(6)(c), Florida Statutes.

(d) The Contractor shall provide services to all other priority groups in accordance with
the service eligibility priorities established by the Coalition, and the Coalition’s
approved plan.

(e) In accordance with OEL File 240.04, the Contractor must notify the Coalition within
forty-eight (48) hours of the initiation of formal consideration by the Contractor of
disenrolling students from early learning programs and at least five (5) days before
the Contractor takes any action to notify providers or families of a determination to
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disenroll students. The Contractor shall not disenroll any group of students prior to
consulting with representatives of the Coalition.

31. Intellectual Property

Any ideas, concepts, know-how, data processing techniques, software, documentation,
diagrams, schematics or blueprints developed exclusively by the Contractor's personnel in
connection with the services provided to the Coalition hereunder shall be the exclusive
property of the State of Florida.

32. Patent, Copyrights, And Royalties

If any discovery or invention arises or is developed in the course or as a result of work or
services performed with funds from this contract, or in any way connected with Early
Learning programs, the Contractor shall refer the discovery or invention to the Coalition.

(&) Pursuant to section 286.021, Florida Statutes, if the discovery or invention arises or
is developed in connection with the use of state funds, AWI will refer it to the
Department of State to determine whether nt protection will be sought in the
name of the State of Florida. Any an atent rights accruing under or in
connection with the performance of the Agreement are hereby reserved to the State

of Florida.
(b) Pursuant to section 286.021, FIoridﬁaﬁs, and subject to claims of the United
States Department of Health and Human Services, any and all copyrights accruing

contract, funded by Early Learning unds, are hereby reserved to the State
of Florida.

under or in connection with eﬁontr I's execution of its duties under this

e L‘ted States Department of Health and Human
-free, anechusive, and irrevocable license to reproduce,

Services reserv r
publish, or o S nd to authorize others to use, for Federal Government
purposes the copyright in©any work developed with federal funds through this

contract and“any rights of copyright which the Contractor or its sub-contractors
% fer

(c) Pursuant to 45 C

purchase with s ral funds.

33. Procurement

The Contractor agrees that it will procure commodities and services for Early Learning
programs in accordance with the provisions of applicable OMB Circulars, such as A-110
(2 C.F.R. part 215), A-122 (2 C.F.R. part 230), or A-133 and section 287.057, Florida
Statutes. For the purposes of this paragraph, in applying the provisions of section
287.057, Florida Statutes, the Contractor shall substitute the following threshold amounts
for those found in section 287.017, Florida Statutes:

CATEGORY ONE: $35,000
CATEGORY TWO: $65,000
CATEGORY THREE: $195,000
CATEGORY FOUR: $325,000
CATEGORY FIVE: $500,000

Additionally, the Contractor shall substitute the following language for the language found
in section 287.057(13), Florida Statutes:
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Contracts for commodities or contractual services may be renewed for a period that
may not exceed five (5) years or the term of the original contract, whichever period
is longer. Renewal of a contract for commodities or contractual services shall be in
writing and shall be subject to the same terms and conditions set forth in the initial
contract. If the commodity or contractual service is purchased as a result of the
solicitation of bids, proposals, or replies, the price of the commaodity or contractual
service to be renewed shall be specified in the bid, proposal, or reply. A renewal
contract may not include any compensation for costs associated with the renewal.
Renewals shall be contingent upon satisfactory performance evaluations by the
agency and subject to the availability of funds. Exceptional purchase contracts
pursuant to paragraphs (3)(a) and (c) may not be renewed.

The remaining requirements of section 287.057, Florida Statutes, remain in effect.

34.

(@)

(b)

(c)

(d)

(€)

Reports

School Readiness Annual Report: The annual report shall be submitted in
accordance with OEL File 202.80 each grant award period as required by section
411.01(5)(f), Florida Statutes.

School Readiness Local Match Report The Contr r shall submit a Coalition level
Local Match Report that includes el detail on or before 15" day of the
month following the last day of th\’ us month in accordance with reporting
requirements as prescribed b If t 5" day of the month falls on a weekend
or holiday, the School Readi %(ch Report shall be submitted by the

following workday.

The Contractor shalls I dat?r reports necessary to comply with the following
Administration for ] andFamilies (ACF) reporting requirements for SR
programs: AC 301, ACF-696, ACF-400 and data requirements as defined
by AWI. The Contr r Il submit any data necessary for ad-hoc reports upon
request of the, Coalition/AWI. All reports shall conform to the timeline, content,
format, and stavdes specified by the Coalition/AWI.

The Contractor shall submit any data or reports necessary for the administration of
the VPK program according to the requirements established by the Coalition/AWI.

These reports must be consistent with the requirements of Chapter 1002, Part V,
Florida Statutes.

The Contractor shall submit any data or reports necessary for the administration of
the CCR&R program according to the requirements established by the Coalition/AWI.
The Contractor shall submit any data or reports necessary for ad-hoc reports upon
request of the Coalition/AWI. All reports shall conform to the timeline, content,
format, and standard codes specified by the Coalition/AWI.

The Contractor will provide required reports as stated in Attachments 1 & 2 including an
annual report documenting services provided and total costs and expenditures in
providing services under this Contract.

35.

Child Care Resource and Referral (CCR&R)
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The Contractor shall comply with Florida Administrative Code rule 60BB-9.300.
Additionally, in order to protect the confidentiality rights of parents and to guarantee high
quality resource and referral services in accordance with section 411.0101, Florida
Statutes, the Contractor shall ensure that all CCR&R staff complete a CCR&R Specialist
Level 1 Evaluation within the first four months of employment as a CCR&R specialist. The
Contractor shall also ensure that CCR&R Coordinators and designated trainers achieve
Coordinator Certification by completing the CCR&R Coordinator Evaluation within four
months of employment as a Coordinator or designated trainer. All CCR&R staff
designated by the Contractor shall participate in CCR&R conference calls and webinar
training, conducted by AWI. Additionally CCR&R staff designated by the Contractor shall
attend CCR&R Regional or Statewide training conducted by AWI, and relevant
information and Referral conferences, as Contractor funds permit.

36. Notices

When any of the parties desire to give notice to the other, such notice must be in writing,
sent by U.S. Malil, postage prepaid, addressed to the party for whom it is intended at the
place last specified unless otherwise instructed under this contract. The place for giving
notice shall remain such until it is changed by awvritten notice in compliance with the
provision of this paragraph.

To the Contractor: 3500 W. Colonial Drive Orl o, FL 32808

To the Coalition: 5256 Summerli\o&ons Way, Ste, 201 Ft Myers, FL 33907

In the event that different representSiv d&gnated by any party after the execution
of this contract, notice of the_name; address,»zip code, and telephone number of the
newest representative will dered in writing to all of the parties and said notification
attached to copies of the

37. Warrant of H
The Contractor 4warrants that, 1o the best of its knowledge, there is no pending or

threatened action,“proceeding, litigation or investigation, or any other legal or financial
condition, that woul any way prohibit, restrain, or diminish the Contractor's ability to
perform under this contract. The Contractor shall immediately notify the Coalition in writing
if its ability to perform is compromised in any manner or if it is involved in any litigation
during the term of this contract. The Contractor agrees to inform the Coalition within
twenty four (24) hours of any circumstances or events, which may reasonably be
considered to jeopardize its capability to continue to meet its obligations under the terms
of this Contract.

38. Force Majeure and Notice of Delay from Force Majeure

Neither party shall be liable to the other for any delay or failure to perform under this
contract if such delay or failure is neither the fault nor the negligence of the party or its
employees or agents and the delay is due directly to acts of God, wars, acts of public
enemies, strikes, fires, floods, or other similar cause wholly beyond the party’s control, or
for any of the foregoing that affects subcontractors or suppliers if no alternate source of
supply is available. However, in the event of delay from the foregoing causes, the party
shall take all reasonable measures to mitigate any and all resulting delay or disruption in
the party’s performance obligation under this contract. If the delay is excusable under this
paragraph, the delay will not result in any additional charge or cost under this contract to
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either party. In the case of any delay the Contractor believes is excusable under this
paragraph, the Contractor shall notify the Coalition in writing of the delay or potential delay
and describe the cause of the delay within ten (10) calendar days after the cause that
creates or will create the delay.

The foregoing shall constitute the Contractor’'s sole remedy or excuse with respect to
delay. Providing notice in strict accordance with this paragraph is a condition precedent to
such remedy. The Coalition, in its sole discretion, will determine if the delay is excusable
under this paragraph and will notify the Contractor of its decision in writing. No claim for
damages, other than for an extension of time, shall be asserted against the Coalition. The
Contractor shall not be entitled to an increase in this contract price or payment of any kind
from the Coalition for direct, indirect, consequential, impact, or other costs, expenses or
damages, including but not limited to costs of acceleration or inefficiency arising because
of delay, disruption, interference, or hindrance from any cause whatsoever.

If performance is suspended or delayed, in whole or in part, due to any of the causes
described in this paragraph, after the causes have ceased to exist, the Contractor shall
perform at no increased cost, unless the Coalition ermines, in its sole discretion, that
the delay will significantly impair the value of thi tract to the Coalition or the State, in
which case, the Coalition may do any or e following: (1) accept allocated
performance or deliveries from the Contractor, pr ed that the Contractor grants
preferential treatment to the Coalition with"respect to praducts or services subjected to
allocation; (2) purchase from other sourc&wiﬁjt recourse to and by the Contractor for
the related costs and expenses) to replace all Qart of the products or services that are

the subject of the delay, which pur s% deducted from this contract quantity; or
(3) terminate this contract in whole orin p

39. Disputes ‘
Contract 4
The Coalition’s C Officer (CEO) shall be the first contact of dispute

resolution concetning performance of this Contract. Any dispute that cannot be resolved
by the CEO shall be, reduced to writing and delivered by certified mail to the Coalition’s
office by the Contracter. e Executive Board of the Coalition shall decide the dispute
within thirty (30) calen ays of the Coalition’s receipt of the written dispute.

Client / Provider

The Contractor shall maintain and utilize a written procedure to resolve client complaints
and work with the Coalition to resolve any issues of eligibility, reduction or termination of
services as requested by individual clients or applicants for services. Contractor shall
notify applicants or clients at all contact points of their right to a review in cases of a
determination of ineligibility for services or termination, suspension, or reduction in
services. Contractor shall ensure due process, following Contractor procedures, for
reviewing the cases of clients who request this review.

The Coalition’s determination of acceptable services or reports shall be conclusive.

40. Staffing Changes

The Contractor shall notify the Coalition within twenty four (24) hours of changes in key
personnel positions for the Contractor. Key personnel positions include the Executive
Director, the local directors of program operations, and the finance officer. Changes in key
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personnel may include resignations, approved leave of absence of six (6) weeks or more,
or termination. Such notification shall be in writing, shall include a subject line indicating
the nature of the notice, and shall include information related to replacement staff
assigned. Notices shall be sent to both the Coalition’s CEO and the Director of
Operations.

41. Positions of Special Trust

The Contractor shall establish and comply with a policy regarding criteria for appointing
positions as positions of special trust which meets or exceeds the requirements
established in section 110.1127(3)(a), Florida Statutes. The Contractor shall designate
those employee positions, contracted employee positions, intern positions, or volunteer
positions that, because of the special trust or responsibility or sensitive location of those
positions, require that persons occupying those positions be subject to a security
background check. At a minimum, the policy must treat positions of special trust to
include positions in which individuals have contact with children for 15 hours or more per
week or have access to confidential information.

42. AUDIT REQUIREMENTS, ASSURANCES ERTIFICATIONS
The Contractor shall execute and submit the following required certifications and
assurances which are incorporated and made a part of the’Agreement as Attachments 4
and 5. r\ ’

° Audit Requirements

J Assurances — Non-Consru r&ams

° Debarment and Suspension Cer tion

o Certification Regarding Lobbying

° Drug Free W A@A ertification

. Certification Rega g Public Entity Crimes

° Certifi ing Separation of VPK and SR Program Funds

o United States Departments of Labor, Health and Human Services, and

Education and Related Agencies Appropriations Act of 1995

Trafficki ictims Protection Act of 2000

Pro-Children Act of 1994

Certification Regarding Sub-recipient Monitoring

Certification Regarding Immigration Status

Certification Regarding Standards of Conduct

Annual Internal Control Certification Form

Certification Regarding Prohibition for Distribution of Funds to the Association
of Community Organization for Reform Now (ACORN)
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[I. THE COALITION AND CONTRACTOR AGREES:

A. CONTRACT DATES

This Contract shall begin on July 1, 2011 or the date on which both parties have signed
the Contract, whichever is later, and shall end on June 30, 2012. The Coalition shall not
be obligated to pay for costs incurred related to this Contract prior to its beginning date or
after it's ending date.

B. CONTRACT AMOUNT & AVAILABILITY OF FUNDING - SR & VPK

This Contract shall not exceed $33,472,618 which shall be paid by the Coalition for the
provision of services as set forth by this Contract. The Coalition’s obligation to pay under
this Contract is contingent upon annual appropriation by the State of Florida Legislature
and availability of any and all applicable federal funds. The Coalition shall be the final
authority as to the availability of funds for this Contract, and as to what constitutes an
“annual appropriation” of funds to complete this project. If such funds are not appropriated
or available for the Contract purpose, such event will not constitute a default on the
Coalition. The Coalition agrees to notify the Contr r in writing as the earliest possible
time if funds are not appropriated or available.

e The total School Readiness (SR) dollarsfshall not

e The total VPK dollars shall not exce‘$16|’1,709

C. METHOD OF PAYMENT ‘ \\

1. The Contractor shall
expenditures based g
the last day of the
following the |

eed $16,630,909

pmit \monthly invoices for Early Learning program
allowable expenditures as soon as possible following
c 05 but no later than fifteen (15) calendar days
e previous month.

2.  Reimbursement Request Invoices shall be submitted for approval in accordance with
the format preseribed{by the most recent version of the Agency for Workforce
Innovation, Office arly Learning Coalition Invoicing Requirements for School
Readiness Services and the Agency for Workforce Innovation, Office of Early
Learning Coalition Invoicing Requirements for VPK Services, available at
http://www.floridajobs.org. The Contractor shall provide sufficient detail to allow the
Coalition to comply with federal and state reporting requirements and pre and post
audit requirements. Local Contractor cash management procedures, including the
invoice format and submission requirements, shall be instituted in accordance with
OEL File 240.01 and other instructions established by AWI. Failure to use such
form, to provide sufficient detail, or to submit data in compliance with the standards
established by AWI, may result in a non-payment of the invoice. Invoices shall be
processed by the Coalition pursuant to section 215.422, Florida Statutes. The final
invoices for Early Learning programs are due no later than sixty (60) calendar days
following the end of the current fiscal year.

3. In accordance with section 216.301, Florida Statutes, on June 30" of each year, AWI
certifies outstanding obligations in the form of certified forward budget. The certified
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forward budget reverts on September 30" each year, and is no longer available for

payment of invoices. Invoices submitted after June 30™ for the prior fiscal year, for
which no certified forward budget remains, shall be paid from the current fiscal year
funding allocation. Refunds submitted after June 30" for the prior fiscal year will not
restore or create certified forward budget

4. All expenditures submitted for reimbursement shall be reconciled to the Contractor’s
accounting system and the Contractor shall maintain supportive detail for all
expenditures. Supportive detail shall include an audit trail linking all reimbursement
transactions to the Contractor's general ledger and shall be identified by the
appropriate program and OCA. The Coalition may monitor the Agreement by
validating invoices in relationship to services provided and reviewing the records and
contracts related to those invoices.

5. The Contractor agrees that reimbursement request invoices shall be submitted in
accordance with the requirements of sectio 15.422, Florida Statutes, and the
requirements of Florida Administrative Cod 691-40.002 (1).

6. Restriction of Expenditures

(@ Pursuant to OMB A-122 (2 C.F.RXaré%), costs of entertainment, including
amusement, diversion, and ssal ctiviti\and any costs directly associated with
such costs (such as tickets t SM; ports events, meals, lodging, rentals,
transportation, and gratuities) are.@nallowable. Costs for preapproved, reasonable,

and necessary per di ance‘and travel expenses are allowable. Such costs
shall be reimbursed'e andard travel reimbursement rates established in section

112.061, Florid tu and shall be in compliance with all applicable federal and
state require S.

(b) In accordance'with the requirements of Florida Administrative Code rule 691-40.103,
g la

expenditures fr ram funds for items listed below are prohibited, unless
expressly provided W

Congratulatory telegrams;

Flowers and/or telegraphic condolences;

Presentment of plaques for outstanding service;

Entertainment for visiting dignitaries;

Refreshments such as coffee and doughnuts; and

Decorative items (globes, statues, potted plants, picture frames, etc.).

(c) Awards and Volunteer Recognition

If authorized by the Contractor's board, the Contractor may incur expenditures to

award suitable framed certificates, pins, and other tokens of recognition to:

¢ Retiring employees whose service with the Contractor has been satisfactory, in
appreciation and recognition of such service, as described in section
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110.1245(3), Florida Statutes. Such awards may not cost in excess of $100

each plus applicable taxes.

¢  Contractor employees who demonstrate satisfactory service to the contractor, in
appreciation and recognition of such service, as described in section
110.1245(4), Florida Statutes. Such awards may not cost in excess of $100
each plus applicable taxes.

e Any appointed member of the Contractor's board whose service to the
contractor has been satisfactory, in appreciation and recognition of such service
upon the expiration of such board member’s final term, as described in section
110.1245(5), Florida Statutes. Such awards may not cost in excess of $100
each plus applicable taxes.

e Volunteers who have offered continuous and outstanding service to state-
administered programs to honor, reward, or encourage such volunteers for their
service, as described in section 110.503, Florida Statutes. Such awards may not
cost in excess of $100 each plus applicable taxes.

(d) Membership Dues and Licensing fees

The Contractor shall comply with the terms of sectiony216.345, Florida Statutes and
section .30 of OMB Circular A-122 (2 t 230), when incurring costs related to
the payment of membership dues and lice gz(;

7. Period of Availability ‘ \\

F.R. § 215.28), a non-federal entity may charge to the

Pursuant to OMB A-11(
award only costs rg @ om abligations incurred during the available funding
period and any pre-award:c orized by the Federal awarding agency. For all
funds provide alitiens, the period of availability is one year (July 1 through
June 30). H

Coalition will pay ntractor, within three working days from receipt of funds from
the Agency for Workforce Innovation, the full amount due according to the invoice
submitted and/or reimbursement submitted by the Contractor. Payment shall be in
the form of electronic transfer to a pre-authorized bank account in the name of the
Contractor. Based on the monthly financial report, any funds not expended in
delivery of services under the guidelines of this Contract and utilization will be
returned to the Coalition or services renegotiated to utilize the unspent funding. The
Coalition shall not be liable for any expenses incurred by the Contractor over and
above the initial Contracted amounts.

8. Upon receipt ofﬂnds by the Coalition from the Agency for Workforce Innovation, the

9. Forthe SR Contracted services, the Contractor shall have no more than one and one
half percent (1 1/2%) of the total child care slot dollars amount left over at the end of
the fiscal year. If the Contractor exceeds this amount, the Contractor shall be
monetarily responsible for any overage. Reimbursements under this Contract are
capped at the total budgeted amount of funding for direct child care slot funding, to
include all child care cost centers, Child Care Executive Partnership, and Gold Seal
payments funding. Accordingly, the Coalition shall not be required to reimburse the
Contractor for any expenses in excess of the total budgeted amount of funding as

Early Learning Coalition of Southwest Florida Page 24
Contract #4C1112



10.

EARLY LEARNING COALITION OF SOUTHWEST FLORIDA
CENTRAL AGENCY CONTRACT
indicated above. If the Contractor exceeds the budgeted amount, the Contractor shall
still be required to meet their financial obligations to all subcontractors and/or child
care providers as set forth in the voucher agreements/subcontracts and rate
agreements.

Any obligation to pay under this Contract is contingent upon an annual appropriation
by the Legislature. In the event the federal and state funds upon which this Contract
is dependent is withdrawn or redirected, the Contract is terminated and the Coalition
will have no further liability to the Contractor beyond that already incurred by the
termination date

D. TERMS AND CONDITIONS

1. Order of Precedence: If there is any conflict between the provisions set forth in this
contract (as such may be modified from time to time by the Coalition and the other
standards set forth in the Plan and federal and state law), it will be resolved in the
following order of priority: (i) federal and state law; (i) the Agreement; (iii) the Plan.

2. Contingency Statement: The Coalition/Sta lorida’s performance and obligation
to pay to the extent a payment obligation“can leaned from the terms set forth
herein, under this contract is contingent upon annual appropriation by the
Legislature. \ ,

3. Governing Law: This contractsshall be ‘construed in accordance with and governed
for all purposes by the law o ,th%ﬂorida applicable to agreements and
contracts executed and to be whally ed within such state.

4. Severability: If an rovi*n of this contract is determined by a court of
competent jurisdictio nforceable, the term or provision will be stricken, and
the remaindw ct will remain in full force and effect.

5. The following»AWI policies and OEL Files, with any subsequent revisions, are
incorporated b erence:

AWI-1.02

AWI-5.02

AWI FG-05-046

AWI FG-063

AWI FG-064

File 202.80 — Specifications for Annual Reports of Early Learning Coalitions
File 240.01 — Description of Cash Management Procedures

File 240.02 — Inventory and Disposal of Property purchased with State or Federal
grant funds

File 240.03 — Collection of a Delinquent Account

File 240.04 — School Readiness Funds Management

File 250.01

OEL FG 10.02

6. This Contract constitutes the only agreement, and supersedes all prior Contracts and
understandings, both written and oral, among the parties with respect to the subject
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matter hereof. All Attachments hereto are a material part of this Contract and are
incorporated by reference. This Contract, including any Attachments and Exhibits
hereto, may not be amended or modified, except in writing signed by all parties to
this Contract.

7. The Contractor and the Coalition shall meet quarterly to review Contract reports,
overall Contract performance and utilization.

8. The Contract shall implement an internal Quality Assurance/Quality Improvement
system designed to monitor and continually improve performance.

9. Service Times
Lee and Collier main offices and other 4C locations (refer to Attachment 1, Section 11.C.1).

The Contractors’ normal holiday schedule is as follows:

New Year's Day

Martin Luther King Day
Memorial Day
Independence Day
Labor Day
Thanksgiving Day \
The Day following Thanksgiving
The day before Christma&a

Christmas Day \\

Renewal Clause - This is ond‘year of the three year period allowed to contract
these services as per RFR # 0910 -'01.

10. Termination

It is the intent of the Coalition to assure a consistent and orderly delivery of SR and VPK
services. It is the further intent of the Coalition to terminate the Contract only in those
situations where SUW is essential to protection of its interests and the interests of
children and families, as determined by the Coalition.

(@) Termination Due to the Lack of Funds:

In the event funds to finance this contract become unavailable or if federal and state funds
upon which this contract is dependent are withdrawn or redirected, the Coalition may
terminate this contract upon no less than twenty-four (24) hours notice in writing to the
Contractor. Said notice shall be delivered by certified mail, return receipt requested or in
person with proof of delivery. AWI shall be the final authority as to the availability of funds
and will not reallocate funds earmarked for this contract to another program thus causing
“lack of funds”.

(b) Termination for Breach:
This Contract may be terminated by the Coalition for nonperformance by the Contractor

upon no less than twenty-four (24) hours notice in writing to the Contractor. Waiver or
breach of any provisions of this Contract shall not be deemed to be a waiver of any other
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breach and shall not be construed to be a modification of the terms of this Contract. The
provisions herein do not limit the Coalition’s right to remedies at law or inequity. If
applicable, the Contractor may be liable for liquidated damages upon breach.

The above provisions shall not limit either the Coalition or the Contractor’s right to
remedies at law or to damages.

11. Re-negotiation or Modification

Modifications of provisions of this Contract shall only be valid when they have been
reduced to writing and duly signed by both parties. The rate of payment and the total
dollar amount may be adjusted retroactively to reflect price level increases and changes in
the rate of payment when these have been established through the appropriations
process and subsequently identified in the Coalition's operating budget.

In addition to changes necessitated by law, the Coalition may at any time, with written
notice to the Contractor, make changes within the general scope of the Contract. Such
changes may include modification to the requirements, changes to processing
procedures, or other changes as decided by the ition. Any investigation necessary to
determine the impact of the change shall be the sibility of the Contractor.

12. Counterparts

This Contract may be executed in counteNtsﬂof which shall constitute one and the
same document.

13. List of Exhibits:

SR and CCR&R
Exhibit A SRL m B gg%isbursement

VPK
Exhibit B VPK Line item budget/disbursement

E. Official Payee and Mntatives:

1. The Contractor name, as shown on 2. The name, address, and telephone

Page 1 of this Contract and mailing number of the Coalition Chairperson
address of the official payee to or Vice Chairperson for the Coalition
whom payment shall be made: for this contract:

Colleen Gallagher, John Remington, Board Chairman
4C President & CEO 5256 Summerlin Commons Way
3500 W. Colonial Drive Suite 201 Ft Myers, FL 33907

Orlando, Florida 32808
407)532-4165,(407)716-2905

3. The name, address, and telephone 4. The name, address, and phone
number of the representative of the number of the Coalition’'s CEO
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Contractor responsible for for the Coalition for this contract is:
administration of the program under
this Contract is:

Mary Ellen Saba, Kathleen H. Reynolds, CEO

Director of Operations 5256 Summerlin Commons Way 2675
Winkler Ave., Ste 300 Suite 201 Ft Myers, Florida 33907

Ft Myers, Florida 32808 (239) 267-4105

(239) 935 -6100

Thomas Bamrick, Director of Operations
201 8" Street South, Suite 200

Naples, Fl 34102

239-213-3321

5. The name of the contact person for
The official payee, street address and
Telephone number where financial and
Administrative records are maintained is:

Pat Frank, 4C Vice President & Chief Einancial O r

3500 W. Colonial Drive
Orlando, Florida 32808 \
(407) 532- 4124 V

X
\
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The parties have read the entire Contract, inclusive of all its Attachments and Exhibits, and the
approved plan including approved amendments.

The Contractor certifies that its governing body has authorized, by resolution or otherwise, the
execution and acceptance of this Contract with all covenants and assurances contained herein.
The Contractor also certifies that the undersigned possesses the authority to legally execute
and bind the Contractor to the terms of this Contract.

IN WITNESS WHEREOF, the parties hereto have caused this 85 page document to be
executed by their undersigned officials as duly authorized.

EARLY LEARNING COALITION OF COMMUNITY COORDINATED CARE FOR
SOUTHWEST FLORIDA CHILDREN, INC.

John Remington, Board Chairman
Early Learning Coalition of Southwest Florida

Date

‘ x al FEID#: 59-1371754
al Year Ending Date: December 31

Kathleen H. Reynolds, Execut
Early Learning Coalition of Sou

Date
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ATTACHMENT 1
SCHOOL READINESS (SR), AND RESOURCE AND REFERRAL (CCR&R)

STATEMENT OF WORK

SERVICES TO BE PROVIDED

A. GENERAL DESCRIPTION.
1. General Statement.
The Contractor shall provide school readiness determination services for eligible children
and families; provider payment services; and resource and referral services to the child
care community as directed by the Coalition.
2. Authority.
The authority for school readiness programs is d by Section 411.01, Florida
Statutes; 45 CFR, Parts 98, 99, 260-265; OMB A-122 and A-133; applicable
state laws, regulations and restrictions for the expenditure:of the funds in the delivery of
SR programs and as presented in the approve alltion Plan; 60BB-4 FAC; Agency for
Workforce Innovation, Child Care and D Xp nt Fund Plan for FY 2011-12.
3. Scope of Service.
The contractor shall admini coordinate all contracted services in the following
counties:
Collier, Glad d Lee

4. Major Program Goals
Enroll children in Chl|d and pre-school options where they are safe and where they
interact with trained staff members who are committed to continuous quality improvement;
increase the availability of quality early learning programs to meet the demonstrated
needs of families, particularly families who are working toward economic self-sufficiency;
work to support children's emotional, intellectual, physical, and social well-being; provide
professional development opportunities for those engaged in early learning services;
collaborate with community organizations critical to the realization of the Coalition's
mission; secure funding sufficient to support the mission of the Coalition; maintain fiscal
responsibility and direct resources to achieve intended outcomes; implement
accountability measures that are accessible to the Coalition's stakeholders; and develop
plans to educate the community on early learning issues and determine strategies that
secure support for the mission.
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CLIENTS TO BE SERVED.

1. General Description.

The Contractor will serve children in Collier, Glades, Hendry, and Lee counties. The actual
number of units of service may be shifted among types of care and caregivers, in
accordance with Coalition-established eligibility priorities, and as funding permits.

2. Client Eligibility.

Clients are eligible for school readiness services based on the requirements cited in 45
CFR 98, Chap 411.01, F.S., Rule 60BB-4 FAC, AWI and Coalition policies and

procedures.

3. Client Determination.

The Coalition retains authority for establishing priori
shall ensure that priority is given to children and f
as adopted by the Coalition and referenced in E
approved amendments thereof.

CONTRACT LIMITS, \ ,
1. To the extent that resources aﬁ)a [ bIe,* Contractor shall provide school
readiness services to every eligible f in the priorities that the Coalition has

established for the schoel'feadiness program.

ligibility factors. The contractor
es who meet the eligibility priorities
icy # 404.1 and any subsequent

2. School readiness se

Glades, Hendry and Lee ¢
3. Resource anmse es are provided to residents of Collier, Glades, Hendry
and Lee codnties; an alsorprovided to those outside the four county region who

request resourgi and referral information within the four (4) county region.

; Iimit‘to families and providers residing in Collier,

s'

4. Services provide gh this Contract shall not duplicate services provided through
any other contract with the Coalition or other contracts.

. MANNER OF SERVICE PROVISION

A. SERVICE TASKS
1. Task List.
The Contractor shall provide the following services to support the Coalition-approved Plan
in order to increase and improve school readiness and child care resource & referral
services to families, children and providers in Collier, Glades, Hendry and Lee counties:
(&) Child Care Resource & Referral
(b) Child and Family Eligibility and Enrollment
(c) Family Support Related to Early Care/Early Learning
(d) CCEP Administration and Support
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(@) Child Care Resource & Referral

The Contractor shall provide CCR&R services in compliance with all requirements
contained in the CCR&R Program Requirements — AWI-RR-009 and revisions as received
from the Coalition. In addition, the Contractor will ensure:

(1) The provision of consumer education and assistance to the community and all clients
who contact CCR&R, in locating and choosing quality child care programs.

(2) CCR&R services are available from a qualified R&R specialist, as defined in the
CCR&R Program Requirements. The Contractor must ensure that ongoing training
and quality assurance is conducted with CCR&R staff as required by the CCR&R
Program Requirements.

(3) The database on EFS is updated regularly through surveys and phone calls to
providers to ensure the information is accurate for referrals.

(4) All parents will receive information on the services available to them by the
Contractor, the Coalition and other community partners.

(5) The State’s web-based Single Point of Ent ified Waiting List (SPE/UWL) is used
in providing seamless entry into the t community’s early childhood
programs (refer to https://spe.schoolreadiness.org

(6) Call-backs will be made consistentNC’&R program requirements (within three
(3) business days) and as amended.

(7) That during VPK community e nthormation for SR wrap around services
to eligible four (4) year olds is provided.

(8) That families are ass' inding\affordable early education and child care options
PO 1

to fit their needs in ¢ parental choice” requirements, through R & R and the
EFS/CCMS system.

(9) Specialized pamphl hild growth and development, nutrition, health, parenting
resources foridental health, nutrition, child car seat safety and KidCare applications,
are available clients requesting CCR&R services and will be distributed by
Contractor staff s are indicated.

n

(10) Parent packets shall include documents as indicated by the CCR&R Program
Requirements — AWI-RR-009 and Coalition direction.

(12) SR and VPK providers listed on the EFS system are current and accurate on the
DCF childcare website depending on availability of access to the DCF website.

(13) Provider/facility names in EFS are consistent with names in DCF and DOE websites.

(14) Resource and Referral services that assist all families by providing answers to their
guestions regarding how to identify quality child care and education programs; how
to locate a provider that meets the needs of the family; how to access community
services.

(15) The Contractor shall maintain a web site and parent related magazines and /or
newspaper that describe the services offered and contact information.

(16) CCR&R services are provided to families, providers, and local/state/federal
organizations with other early care and education information, resources, and data.
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(17) Offer a web presence that is specific to the Contractor operation in Southwest
Florida, with online searches that will identify Coalition and Contractor services
promptly. The content of this website will be mutually agreeable to the Coalition and
The Contractor.

(18) The ability for families to submit and complete CCR&R requests online and also to
receive information electronically.

(19) Coordination of services and community needs with Redlands Christian Migrant
Association (RCMA), school districts and all agencies serving children ages 0-5 and
school age in the Collier, Glades, Hendry and Lee County areas.

(20) Information on all Coalition sponsored community parenting workshops is
coordinated and disseminated in client interviews.

(21) Information and referrals, specific to parents of children with special needs, will be
provided to clients.

(22) To provide data/information to the Coalition’s Board SR &VPK Committee to
determine needs on gaps in the community, as requested.

(23) Strategies and action plans are developed ress any gaps in services with input
from the relevant Coalition committees.

(24) CCR&R services are offered to<all cliepts at community events, and mass
enrollments in addition to services &Yeztlxring normal office hours. The support
services form must be signed by, the parent and verification of follow-up for CCR&R
is evident on the form and EFS! e\

(25) The following local perf
the eventual contra @
. One hun rcen
receive@ minimum o

Il. One hundred percent (100%) of providers’ referral data will be verified and
updated ateast annually.

nce measures for CCR&R services are achieved within

(100%) of consumers requesting CCR&R referrals will
e (5) written referrals as available to match their needs.

M. Ninety five %) of families seeking CCR&R services will receive
written/electronic information about selecting quality child care, health and
safety practices in child care settings, and the importance of the parent as the
child’s first teacher.

V. Provide community outreach and participate in a minimum of four (4) community
events in the county service areas as directed by the Coalition.

(b) Child and Family Eligibility and Enroliment

The Contractor shall conduct all responsibilities of SR enroliment and eligibility services
consistent with 45 C.F.R98, Chapter 411.01, F.S, Rule 60BB-4 F.A.C. and Coalition
approved policies and procedures. The Contractor shall develop, coordinate and deliver a
comprehensive program of eligibility/enrollment that:

(1) Offers every family a choice of eligible child care providers and assistance in
determining the right choice of child care for their child during the school readiness
initial application process. Explains to parents, information about screenings and
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assessments provided to children in the school readiness program as well as the
parent rights and responsibilities as a recipient of school readiness services.

(2) Adheres to the Coalition’s Eligibility Policy and Procedure Manual for School
Readiness Services.

(3) Adheres to the Coalition’s SR client eligibility priorities as referenced in ELC policy #
404.1 and any subsequent approved amendments and policies thereof.

(4) Ensures parents and providers are notified in writing, at least 30 days prior to SR
parent’'s re-determination dates. Ensure redeterminations are conducted at the
earliest convenience of the parent.

(5) Ensures at the time of SR eligibility determination, that all clients are interviewed
regarding their needs for other community services including children’s health
insurance (e.g. KidCare).

(6) Maintains both hard copy and electronic data files for client eligibility. All electronic
data must be in the EFS system that will allow for state and federal reporting.

(7) Utilizes the single point of entry and unified waiting list to manage families potentially
eligible for SR services and follow the appro preliminary screening process as per
the Coalition’s Eligibility and Enrollment M School Readiness Services.

(8) Notifies applicants and clients of their right t n appeal in cases where a
determination of ineligibility for seryices, termination, suspension, or reduction in
services has been made. ‘

(9) Follows the procedures outline‘in ﬁLC ptv # 220.4 to resolve client complaints at

the lowest level possible.
(10) Ensures SR child care Vi
eligibility requireme @

stated by the Coalitio

(11) Offers a chom censed facilities or programs operated directly by the public
school system to all “at risk? children referred by the Department of Children and
Families (DCE), or their contracted Community-Based Care (CBC) providers and
families receivi elative Caregiver (RCG) funding regardless of whether or not the
protective supervi tatus has been terminated by Court Order.

es are provided to eligible children who meet child care
Ame*an Recovery and Reinvestment Act (ARRA) as

B

(12) Offers services on an appointment, mail-in, and walk-in basis. A family requesting an
appointment shall be able to receive an appointment within seven (7) business days
of the request. Allowance shall be made for at least four (4) walk-in appointments per
business day for Collier and Lee county offices, and at least two (2) walk-in
appointments per business day for the available days in Hendry county offices.

(13) Offers services in person, at times and locations that are convenient for working
families. Services shall be available at least 45 hours per week in Collier and Lee
counties, and as determined by community needs and/or as directed by the
Coalition, in Glades and Hendry counties.

(14) Sends natification to the child care provider upon receipt of notification from the
Workforce Development Board that the client’s child care is to be terminated in ten
(10) days.

(15) Provides ten (10) business days notice in writing to the client, in advance of the
client’'s termination of services. The only exception to the ten (10) business days
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notice applies to parents and providers who are notified that termination from
services is the result of suspected fraudulent activity.

l. The ten (10) business days notice must be given both verbally and in writing to
the parent when the notice is a result of action against a provider.

Il. In situations in which the client is being terminated from services prior to the
expiration date of the SR child care certificate, the child care provider should be
reimbursed up to and including the day of natification, regardless of the date the
client was actually determined ineligible,.

Il. The Coalition reserves the right to waive the 10 day notice to parents and
providers at their sole discretion for other unusual circumstances.

(16) The Contractor shall coordinate and implement eligibility redetermination by mail in
accordance with Coalition guidelines.

(17) The following local performance measures for SR Child Eligibility and Enroliment
must be achieved within the eventual contract period:

I One hundred percent (100%) of childre
referral based on a determination of
within three (3) working days andseligibi
within ten (10) calendar days of receipt of an

guardians who receive a child care
and neglect will be offered services
determination will be completed
rately completed referral.

Il. One hundred percent (100%) hildren’s guardians who receive a child care
referral based on a determinatio abuse and neglect will be placed in a
licensed child care progra'

Il. One hundred percent (100%) en’s guardians who receive a child care

referral based on_the ily’s participation in a Welfare Transition Program will
have an eligibility €
receipt of an accurately

inat completed within ten (10) calendar days of
pleted referral.

V. Ninety fi Nt (95%) of completed Provider/parent/child data will be
accurately captured onpEFS data base within fourteen (14) calendar days of
receipt.

V. Ninety nine t (99%) of parents who request information on additional
services duri eligibility/enrollment will receive support information as
documented in the client case file and EFS system.

VI. One hundred (100%) of parent’s income calculation will be accurate.

VII. One hundred (100%) of assessed parent fees will be accurate.

(c) Family Support Related to Early Care/Early Learning

The Contractor shall develop, coordinate and deliver a comprehensive program of parent
services that will address the following:

(1) Family Support Services:

. Make available lists of classes for parents from community resources and ELC
during CCR&R visits, eligibility meetings and in waiting rooms.
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Il. Provide engaging materials that are age appropriate for the children who will
accompany parents during interviews. To the extent appropriate, the Contractor
will need to provide family friendly environments and protocols including parent
education videos running in the Contractor’s Ft. Myers and Collier office waiting
rooms. Waiting areas are to be family friendly with an area in which children can

play safely

Il. Provide materials in waiting rooms in English, Spanish and French (Creole) as
applicable.

V. Include parent information regarding what constitutes quality child care on

Contractor's SWFL website and link to the Coalition’s website and also include
in Contractor’s waiting room.

V. Encourage parents in their role as their child’s first teacher through educational
materials during CCR&R visits, eligibility meetings and in waiting rooms.

VI. The Contractor agrees to participate in a
(inclusive of CCR&R events) except o
and Easter Monday. The Coalition
assistance to be required.

imum of ten (10) community events
er's day, Father's day, Good Friday
tify the events and the 4C staff

(2) The following local performance m&rur s for Family Support Services must be
achieved within the eventual c‘tract pe |<\

Eighty five 85% of parents comple parent surveys will report increased
knowledge about fami rt, child care options and choosing quality child care..
(d) Provider Payments 4
The Contractor Il develop;coordinate and deliver a comprehensive program of

provider payment services in accordance with Coalition policies, the Coalition’s Provider
Agreement for Sch eadiness, the approved Coalition’s School Readiness Plan and as
amended, but not limi e following:

(1) Review provider attendance sheets for correctness of information and make
payments to providers for compensation purposes consistent with EFS data in the
following categories;

I Infant Care — infant care is defined as care for children from birth to twelve (12)
months.

Il. Toddler Care —toddler care is defined as care for children from their first birthday
to twenty-four months.

Il. Two-Year-Old Care — two year old care is defined as care for children from their
second birthday to thirty-six (36) months.

V. Three-Year-Old Care —three year old care is defined as care for children from
their third birthday to forty-seven (47) months.

V. Four-Year-Old Care —four-year-old care is defined as care for children from their
fourth birthday to fifty-nine (59) months or until the child enters kindergarten.
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VI.

VII.

VIII.

(2)

3)

(4)

(5)

(6)

(7)
(8)
(9)
(10)
(11)

(12)

(13)

(14)
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Five-Year-Old Care —five-year-old care is defined as care for children from their
fifth birthday or until the child enters kindergarten.

School Age Care —school age care is defined as care for children of school age
to twelve (12) years for a portion of the day before and after school hours, and
for full day care during holidays and summer seasons.

Special Needs Care —as defined in Attachment 3.
Ensure SR provider payment does not exceed the maximum reimbursement rate
schedule as referenced in the Coalition’s website.

Ensure SR provider payment does not exceed the rates charged by providers to the
general public nor the approved reimbursement rate schedule for the county in which
the provider is located.

The Contractor may make advance payments to Providers in accordance with
Coalition-OEL guidance and after receipt of advances from the Coalition.

Ensure childcare providers are reimbursed for services through direct deposit or cash
card (except school district or Coalition/Contr r approved exceptions).

Ensure payments to Gold Seal Providers the guidelines established by the
Coalition. The Contractor shall pay separate rat r Providers that have achieved
recognition as a Gold Seal Prowder as per the“Coalition’'s Pay-Rate Schedule
referenced in the Coalition’s WebS|te tractor shall obtain and retain a copy of
each provider’'s dated Gold Se I cer |f| issued by the State of Florida as proof of
Gold Seal status. Increased re ementof the Gold Seal Rate is to be paid in the
month following the month that rltt ification of the change was received by the
Coalition from the providem, The ‘Cantractor to respond to the provider in writing/ by

email within one week g the date of notification.

Ensure informal provigders paid at a rate not to exceed one-half (1/2) of the
current Iicensewm Idcare rate for the Coalition.

Obtain parent sign infout“sheets together with the provider signed attendance
certificate monthly.

Conduct monthWJring of Provider attendance sheets to verify child attendance
and accurate payment of Provider reimbursement invoices.

Provide one-on-one and/or group TA to Providers regarding aspects of administrative
and payment functions of implementing services.

Ensure compliance with the Coalition’s approved Cost Allocation Plan (as it relates to
usage and coding child care reimbursement) and all policies.

Ensure accuracy of the payment request that is submitted to the Coalition’s Chief
Financial Officer (CFO). The Contractor shall conduct regular monitoring of child care
providers to verify and insure that services which have been authorized and for which
payment has been made were actually performed. (refer to post audit monitoring
ELC policy # 410.1 and any subsequent approved amendments thereof)

Ensure utilization of an integrated, automated system for maintaining all client data,
for recording and for the timely processing of vendor payments.

Conduct Fiscal (Post Audit) monitoring (minimum annually with follow-up).
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(15) Provide reporting services as required for the Teen Age Parent Program (TAPP);
refer to OEL policy # OEL-LM-0036-06 and any subsequent approved amendments
thereof.

(16) Work collaboratively with the AWI/Office of Early Learning and the school districts as
the liaison for the TAPP data.

(17) Obtain the required TAPP information from the school districts and submit with
invoice to the Coalition.

(18) Report the Teenage Parent Program data through the School Readiness Data
System.

(19) Determine and issue appropriate provider non-compliance reports.

(20) The following local performance measures for Provider Payment Services must be
achieved within the eventual contract period:

One hundred percent (100%) of SR Providers will receive a fiscal monitoring (Post
Audit) on an annual basis. (Randomly select providers for audit and each provider
will be audited at least once per program yeal nce the documentation has been
received a minimum of 25 children's attend for the month will be audited. If the
provider passes with an error rate of 5% the audit is complete. If the error
rate exceeds 5%, all children's attendanCe reported. for the month being audited will
be audited).

(e) CCEP Administration and Su&por& ,

The goal of the Child Care Executive Mhlp (CCEP) is to promote public/private
partnerships to ensure chi are provided safe and enriching care especially while
parents pursue or mai @ oyment; to encourage private employers to provide
employee child care bene d to"@ncourage non-profit agencies and foundations to
contribute to the p pool to provide additional child care services for families on
the waiting list.

The Contractor shall:

(1) Assist the Coalition in securing and documenting required funds for the CCEP
program.

(2) Ensure that the funds used from the CCEP program are used to supplement or
extend existing public or private funds and may not be used to supplant the
maintenance of effort presently exerted by the employer or other participants in the
activity funded

(3) Provide community education and advocacy as an integral part of this function as
directed by the Coalition.
B. STAFFING AND ADMINISTRATIVE REQUIREMENTS
1. Administrative Capacity

The Contractor shall provide the services necessary to maintain operations and
management of the contracted programs including fiscal and budgetary activities,
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personnel, contract management, and general administrative services. Charges for
administration are to be spread across the cost centers relevant to each service area, as
appropriate and must be annually negotiated with the Coalition.

The Contractor shall:

(@)

(b)

(c)

(d)

(€)

(f)

(@)

(h)

(i)

()

(k)

Maintain required agency policies and procedures related to personnel management,
fiscal/budget activities, general administrative services and risk management;
Requests for payments from subcontractors must be processed according to State
and Federal policies and procedures (Reference 215.422 F.S. and Chapter 3A-24
Florida Administrative Codes).

Ensure that administrative services will be continued for one month in the event that
cash flow is disrupted in the normal delay in processing reimbursement payments

Develop, in coordination with the Coalition, an approved cost allocation methodology
to ensure adequate contract utilization.

Assist the Coalition as requested in the Provider orientation meetings for fiscal, R&R
and VPK specific activities.

Ensure that provider information submitted, by the“€oalition is inputted into EFS
timely.

To provide a suitable ACCES‘Si%C Ft Myers office for clients to access

their DCF benefits. The Coalitionito 4C to further clarify this activity which
is to be implemented a TBD;.

Submit reports and asis as required by the Coalition, the Office of
Early Learnin unders Participate in funding applications, monitoring,
audits, etc, m eded as required by Government, State, Counties, or
private entities.

Provide docuw that all costs, including administration and services,
supporting such activities are borne by funds other than funds allocated to the
Coalition contract, if services and activities are offered by the Contractor unrelated to
school readiness contract obligations.

Provide sufficient space to conduct business and promote privacy when conducting
client interviews and offer services in an area convenient to clients.

Have access to equipment necessary to conduct business including sufficient
computer hardware and software to adequately track client eligibility, to provide
accurate invoices, to produce accurate financial information and to generate timely
reports as required. Equipment must be compatible with the Office of Early Learning
(Agency for Workforce Innovation) Information Technology Resources as defined in
Section 282.303 (13), F.S.

Maintain open and effective lines of communication with Coalition staff regarding
matters related to Inclusion, Child Assessment, Health & Safety monitoring and Ages
and Stages (ASQ).
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() Notify Coalition staff promptly of any situation with a provider that puts the health,
safety or well being of children in their care at risk.

(m) Maintain a comprehensive log of complaints submitted to the Contractor including
applicable process for resolution.

(n) Work with the Coalition to ensure that only Coalition approved forms, letters, flyers
and promotional material are to be used in communication with families and
providers. Also ensure that Coalition’s logo and heading is included on all such
documentation.

(o) Provide a service delivery system that is timely, customer friendly, convenient,
consistent, accessible, meets the needs of and provides quality care to all families
from all areas of the counties served.

(p) Demonstrate an understanding of, and commitment to clients, and the planning and
management skills to expand services to thesedlients, particularly children less than
five years when their age is coupled with oth ajor risk factors.

(q) Date stamp documents received from families an

(r) Respond to providers by email/f /conflrm receipt of provider eligibility
documentation the providers ve submitted to the Contractor. The Contractor to
document the communication i Vld ile/EFS.

(s) Document all comm S wﬂ‘cllent/providers in the respective client/provider
file.

B

2. Staffing Levels

The Contractor shall maintain an adequate administrative organizational structure

and support , ineluding bilingual staff conversant in Spanish, sufficient to
discharge the co al responsibilities. In the event the Coalition determines that

staffing levels do not produce the expected levels of service, it shall advise the
Contractor in writing and the Contractor shall have 30 days to remedy the identified
staffing deficiencies.

3. Professional Qualification.

(a) The Contractor shall maintain personnel job descriptions that reflect the ability of the
Contractor to fulfill the service obligations under the contract. All staff must submit to
a level two screening within ten (10) days of employment. The Contractor will ensure
that these records are updated, current and available at the Contractor’s local main
office.

(b) The Contractor to ensure that all staff have annually signed an abuse and neglect
affidavit/form.

4. Staffing Changes.
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The Contractor shall furnish and maintain current organizational charts listing
positions that affect the Coalition’s business operations and lines of authority for each
service component identified in the resultant contract. The Coalition must be notified
within twenty four (24) hours of changes to the organizational structure that affects
the operation of the Coalition’s services. Such notification must show how this
change affects services provided to the Coalition.

5. Subcontractors.

Refer to the core contract, section 1.B.10

C. SERVICE LOCATION & EQUIPMENT
1. Service Delivery Location.
(&) The Contractor shall administer and coordinate all services in all locations of Collier,
Glades, Hendry and Lee counties. Central coordination of the services provided under the
terms and conditions of the resultant contract an vice delivery adjustments may be
made as mutually agreeable between the Contr d Coalition. Central coordination
of the services provided under the terms and conditionsof.this Contract shall be
performed at: ,
What ) What time What days
: How servie tact . :
County | Address services ; services are services are
. are provided ber . .
available provided provided
Collier | 201 8" Street South, | CCR&R son, 239-213-1137 | 7 AMto 5 PM; Mon, Wed,
Suite 200 ema‘ (phone) 239- Thurs, Fri;
Naples, FL 34102 i 213-3356
(Fax) 7 AM to 6:00 PM,; Tues;
erson
8 AMto 1 PM 2nd Sat of
VPK In person each month
Collier RCMA CcC In person, 239-658-3567 | 8 AMto 5 PM Mon Through
402 West Main phone, email, (phone) 239- Fri
Street Bldg C and fax 658-3570
Immokalee, FL SR In person (Fax)
34142
VPK In person
Glades CCR&R Call for an 863-599-8778 Mon through
SR appointment and | or 863-599- 8 AMto 5 PM Fri
VPK available 8343
services.
Hendry | United Way Little CCR&R In person 863-517-2586 | 8 AMto4 P.M Tues and
House Thurs
117 Ft. Thompson SR In person
La Belle, FL 33935
VPK In person
Hendry | Workforce Career CCR&R In person 863-599-8778 | 8 AMto 5 PM Mon, Wed,
Center or 863-599- Friday
215 South Francisco | SR In person 8343
Street
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Clewiston, FL 33440 | VPK In person

Lee 2675 Winkler CCR&R In person (phone) 8 AM to 5 PM; Mon, Wed,
Avenue, Suite 300 239-935-6100: Thurs, Fri
Fort Myers, FL SR In person (fax) 239-935-
33901 6184 8 AM to 7:00 PM,; Tues

VPK In person

Lee Workforce Career CCR&R In person 239-410-6385 | 8 AMto 5 PM Mon, Tues,
Center 4150 Ford Fri
Street Extension SR In person
Fort Myers, FL 1I0AM-7P.M Wed
33916 VPK In person

Early Learning Coalition of Southwest Florida
Contract #4C1112

(b) CCR&R service is also available through toll free number 1-888-802-6789 (Glades,
Hendry and Lee) and 1-866-987-5678 (Collier).

(c) All telephone calls to the Contractors’ general number during posted business hours
will be answered by a Contractor (4C) staff m er by the 4" ring.

The above service locations and service availability a

Coalition’s approval.

The Contractor’'s office hours, Iocagn te one numbers shall be posted and be
readily visible on all their office_buildings; ional materials and website. Office hours

uld al&)e identified on the website along with the hours

ubject to change, based on

2. Service Times.

at the physical office locati
of their operation.

v

3. Changes inﬁ
The Contractor shall notify the Coalition of any changes in the mailing address, telephone

number(s), or physi location of its offices at least thirty (30) calendar days prior to
changes.

4. Equipment.
The Contractor shall supply all equipment necessary to provide the services and data
required for the resultant contract. Refer to the core contract for standard inventory

requirements.

DELIVERABLES

1. Service Units.

This is a cost reimbursement contract.

For purposes of federal reporting and requesting payment from the Coalition for services
rendered, a unit of child care is a day, or a partial day, of child care services as defined in

the Coalition’s approved plan. The daily rate payable for SR services shall be based on
the Coalition’s approved rate schedule.
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2. Records and Documentation.

(a) The Contractor shall maintain accurate and current client information in accordance
with state and federal recording requirements, which is updated on a monthly basis.
Client files shall be maintained for a period of five (5) years after a case is closed and
dated for shredding. A database backup protocol will be implemented.

(b) The Contractor shall maintain sufficient records to verify that client eligibility was
determined in accordance with Coalition requirements and AWI policy.

(c) The Contractor shall maintain current and up-to-date records with documentation that
apply to services provided for quality initiatives, quality enhancement, early childhood
initiatives, as well as technical assistance, training opportunities, workshops,
education classes, conferences, and other activities relevant to this Contract.

(d) The Contractor shall maintain a centralized file documentation system for provider
and client files.

3. Reports.

The Contractor shall ensure that it is satisfying all fed , State, and Coalition reporting
requirements and submit the following to‘Co’ion as required by this contract:

(&) Financial Management Servi's \
l. A year-end financial statemenm d VPK revenue and expenditure reports

that include a summary, of expenses for administration, Non-Direct, Enrollment
& Eligibility, Dire ces, 'CCR&R services, SR Early Care and Education
Services under the ter ofithis'contract. The year-end summary report shall be
submitted _within ty (60) calendar days following the end of this contract
period shalkinclude the year-end results of each service component.

Il. A monthly, match report to the Coalition no later than fifteen (15) calendar days
following end/of each month that includes the total match collected, the
applicableMources that identifies purchasing pool partners and match
amounts. The report shall include the match donor amounts by respective
county for six percent (6%) income eligible and CCEP donors.

Il. Use the statewide EFS (Enhanced Field System) data management system to
meet federal reporting requirements. The Contractor shall use the standardized
coding tables when compiling data and reports. The Contractor shall ensure that
technology enhancements are made in a manner that conforms to state
specifications.

V. A written annual report according to AWI annual report policy requirement no
later than sixty (60) calendar days following the end of this contract period. The
report will include back-up documentation of a review of how SR and VPK
services, as identified in this Contract, were provided including
recommendations for improvement where applicable.

V. A written annual report based on program (SR/VPK) services provided
throughout this contract period on elements as agreed by the Coalition.
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VI. Projected Cost Center and Operating Budget including Personnel Detail,
funding source and revenue, prior to the start of the contract. The projected
budget presentation shall identify the percentage distribution of the Contractor’'s
resources and shall include common resources between other funding sources
and this contract.

VII. A monthly SR Ultilization/Forecast report to the Coalition no later than Twenty
(20) calendar days following the end of each month. The Utilization/Forecast
report shall include expenditures (direct services) submitted for reimbursement
including the starting forecast for direct services as of July 1 and YTD deviations
from projections with explanation.

VIII. The Contractor shall submit quarterly consolidated financial reports of SR
revenues and expenditures.
(b) CCR&R Services

l. The Contractor shall complete and submit referral and active provider facility
reports monthly and Network reports quarterly to the Coalition following the
respective month/quarter being reporte

Il. The Contractor shall fully cooperate esignated agent in the collection
and analysis of data for an annual market ratéyreport of Child Care and Early
Childhood Education Provid in cordance with instructions from the
Coalition. e\ ,

Il. The Contractor shall s@ni%y CCR&R staff report including the
CC t

following: changes to the ing structure; new CCR&R hires; the
progress of staff attaining certifications.

<>

bmit monthly Eligibility & Enrollment reports within twelve
ing the end of each service month.

(c) Eligibility & Enroll

l. The Com
(12) calendar daysfoll

Il. The Contractor shall submit a monthly Eligibility & Enrollment report (Children
by EligibiIW\ass of Care) that includes the forecasted data for the month

of service. (Format to be discussed with the Coalition).
(d) Miscellaneous

The Contractor shall maintain all information in such a manner that ad-hoc reports
may be provided within five (5) working days, if possible, as requested by the
Coalition. If not possible, the Contractor will respond within two (2) working days with
the extent of time needed to complete the request.

Report schedule: (All reports are to be sent in an electronic format to the
Coalition. Reports emailed to the Coalition must have the file name and number
(also reflected on printed copy) consistent with the report title and number as
identified on the following schedule.
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SR Reports Schedule FY 2011-2012

Report Title Reporting Report Due Date No of ELC Office
Frequency emailed address(es) to
copies receive reports
School Readiness
FISCAL REPORTS
a. Invoice including TAPP report 4 Monthl a. By the 15th of the month CFO and Director of
(The latest the TAPP reportto | y following the month of service. Operations 5256
be submitted - COB of the 2 Summerlin Commons
15th) b. Quarterl b.10/5/2010; 01/05/2011; Way., Suite 201 Ft
b. 97ARRA Quarterly Report ' y 04/05/2011; 07/05/20101 Myers, Fl 33919
CFO and Director of
Operations 5256
Local Match Report Monthly E))Illg\}\ﬁnlsttﬁeoggﬁt? (())fn g:an/ice 2 Summerlin Commons
9 Way., Suite 201 Ft
Myers, Fl 33920
CFO and Director of
SR Utilization Report/Forecast: Operations 5256
(Financial reports of SR revenue | Monthly E))I/Ig\:\ﬁnzomeoﬁr:gﬁtrr?gpser o 2 Summerlin Commons
and expenditure) 9 Way., Suite 201 Ft
Myers, Fl 33920
CFO and Director of
Operations 5256
CCEP Forecast Report (SR B ‘e f t onth :
&VPK) Port Monthly fO)I/IowinMOf service 2 summerlin Commons
Way., Suite 201 Ft
Myers, Fl 33920
CFO and Director of
Infant &Toddler Expenditure 10/20M0; 01/20/11; 04/20/11; L | Qperations5ass
Report (Gold Seal) H 07/20/11 Way., Suite 201 Ft
Myers, Fl 33920
Financial reports of SR revenue CFO 5256 Summerlin
and expenditure by county and QW 10/20/10; 01/20/11; 04/20/11,; 1 Commons Way., Suite
general ledger activity report on 07/20/11 201 Ft Myers, FI 33920
CD.
PROGRAM REPORTS
Director of Operations
SR Provider Services Report— | \\ By the 15th of the month 1 5256 Summerlin
Agreements y following the month of service Commons Way, Suite
201 Ft Myers, FI 33921
Director of Operations
SR Provider Services Report- | \\ . By the 15th of the month 1 5256 Summerlin
Paid Numbers (By Provider) y following the month of service Commons Way., Suite
201 Ft Myers, Fl 33924
Bv the 15th of th h Director of Operations
SR Provider Post Attendance y the 15th of the month 5256 Summerlin
Monthly following the month Audit was 1 Commons Way., Suite

Audit report

completed

201 Ft Myers, Fl 33924

Early Learning Coalition of Southwest Florida
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By the 15th of the month

Director of Operations
5256 Summerlin

10 and Class of Care (Age 1 - 13) Monthly following the month of service Commons Way., Suite
201 Ft Myers, Fl 33925
Director of Operations
1 SR Children Paid by Class of Monthl By the 15th of the month 5256 Summerlin
Care (CLOC) and Provider Type y following the month of service Commons Way., Suite
201 Ft Myers, FI 33926
SR Infant and Toddler Director of Operations
Program Report (to be revised 5256 Summerlin
12 | to rgmove m%nitéring and TA Monthly E)BI/Ig\J\ﬁnBttEeOIr:gﬁﬂT gp gérvice Commons Way., Suite
activities) 9 201 Ft Myers, Fl 33926
Director of Operations
. By the 12th of the month 5256 Summerlin
13| SR Waitlist Report Monthly following the month of service Commons Way., Suite
201 Ft Myers, Fl 33929
Director of Operations
. - By the 12th of the m 5256 Summerlin
14 | Appointment Statistics Monthly following the mon service Commons Way., Suite
201 Ft Myers, FI 33931
Director of Operations
15 | SR Enroliment Terminations by | ' By the 15th of theqmonth 5256 Summerlin
reason code y following mﬂ of service Commons Way., Suite
201 Ft Myers, Fl 33935
Director of Operations
) ] As 5256 Summerlin
16 | Service needs analysis Report requeste As reguéste Commons Way., Suite
201 Ft Myers, FI 33932
) Director of Operations
gCRF;‘i‘e'TrZIe(?gg'" Sves) Report a. By the 15th of the mth 5256 Summerlin
AR Mty SVC P . By the 15th of the mth Commons Way., Suite
17 | b. Active Provider/facility Report . Mont 10/10/10: 01/10/11 201 Ft Myers, Fl 33933
c. Network Reports . Quarterly 0'4/10/11_ 0’7/10/11 ’ ’
d. Staff Status Report dMonthly d. By the,lsth of the mth
Director of Operations
1g | 4C SW Organization Chart Month By the 15th of the month 5256 Summerlin
(reflecting current status) y following the month of service gg{ng‘?\;l‘s Wa)l’:-l, 3?3“;3?5
t Myers,
Director of Operations
19 | SR Special Needs Children & Monthl By the 15th of the month 5256 Summerlin
Teen Served y following the month of service Commons Way., Suite
201 Ft Myers, FI 33935
Director of Policy -
o0 | ELC Diversion program Month By the 15th of the month 5256 Summerlin
Worksheet y following the month of service Commons Way., Suite
201 Ft Myers, Fl 33935
CCR&R Providers that h Director of Operations
roviders that have 5256 Summerlin
21 | closed during the month of Monthly By the 15th of the month Commons Way., Suite

service, with zip code

following the month of service

201 Ft Myers, FI 33935

Early Learning Coalition of Southwest Florida
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Director of Operations

Annually S 5256 Summerlin
22 | Inventory Report (updated as With final invoice 1 Commons Way., Suite
needed) 201 Ft Myers, FI 33936
Director of Operations
5256 Summerlin
23 | Summary Report of all Annually | 8/31/2012 1 | Commons Way., Suite

Contracted services

201 Ft Myers, FI 33937

E. PERFORMANCE MEASURES

The contractor shall maintain records documenting the outcomes and report this
information 45 days from contract end date to the coalition’s Director of Operation. Based
on legislative requirements in section 411.01 FS and measures adopted by the Agency for
Workforce Innovation (AWI) - Office of Early Learning, statewide performance measures

must be achieved. In addition to state-wide performance measures and expected

outcome measures indicated in the local sch
performance measures must be achieved within thi

1.

(@)

(b)

(c)

F. THE
1.

(@)

readiness coalition plan, local

Description of Performance Measurement Ter

Included in Attachment 3 \ ,
Performance Evaluation Met@d%

Measuring Outcomes. e Coalition will measure the outcomes found in section ILA.
above and as agreed @ Contractor.

The Coalition will also‘Genduct semiannual satisfaction surveys to measure client and
provider satism services provided.
By execution of this contractthe Contractor hereby acknowledges and agrees that its

performance uqqer this eontract must meet the standards set forth above and will be

bound by the conditi set forth in this contract. If the Contractor fails to meet these
standards, the Coalition, at its exclusive option, may allow up to six months for the
Contractor to achieve compliance with the standards. If performance deficiencies
are not resolved to the satisfaction of the Coalition within the prescribed time, and if
no extenuating circumstances can be documented by the Contractor to the
Coalition’s satisfaction, the Coalition must cancel the contract with the Contractor.
The determination of the extenuating or mitigating circumstances is the exclusive
determination of the Coalition.

CONTRACTOR’S RESPONSIBILITIES
Unique Activities.

The Contractor is solely responsible for the satisfactory performance of the services
required by this contract, The Contractor recognizes its singular responsibility for the
tasks, activities and deliverables described herein and warrants that it has fully
informed itself of all relevant factors affecting accomplishment of the tasks, activities
and deliverables and agrees to be fully accountable for the performance thereof. The
Contractor acknowledges its fiscal responsibility for disallowed costs.
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(b) The Contractor shall be knowledgeable of and in full compliance with all state and
federal laws, rules and regulations as amended from time to time that do or may
affect the subject areas of this contract including but not limited to, the authorities
listed in this contract. The Contractor shall request technical assistance from the
Coalition when deemed necessary to facilitate compliance with these authorities. The
Coalition’s failure to provide such technical assistance does not relieve The
Contractor of its responsibilities to ensure compliance with all state and federal laws,
rules and regulations or performance under the terms of this contract.

(c) The Contractor shall utilize the approved statewide School Readiness data and
reporting system to record, maintain, and report on SR Programs. Guidance and
requirements for statewide data systems is contained in, FPSR-IM-PPA-04-05,
FPSR-PI-FSM-04-01, and FPSR-IM-LD-03-04.

(d) The Contractor must understand and acknowledge whistleblower protections per
federal rules, who they protect and that any credible evidence of such activity should
be reported to the Grantor’s Office of Inspecto

2. Coordination with Other Providers/Entities.

(@) The Contractor shall provide local comprehensive infermation and referral service to
enable parents’ access to comm r rces as identified in an inventory of
parent needs.

(b) The Contractor shall develop a‘/omedge of other community social service
re :

agencies to facilitate appropriate nd collaborate with these agencies to
provide comprehensiv

(c) The Contractor sha 4@ nsib‘ and accountable to perform the services and
tasks pursuant to this contract regardless of the failure of other providers or entities.

G. COALITION RE NSIBILLTI

1. Coalition Obliw
The Coalition shall fur policies to the Contractor in the areas of specific program
requirements as outlined in the approved school readiness plan.

ale

ol readiness services

The Coalition reserves the right to request additional services which support the Coalition-
approved School Readiness Plan, VPK requirements, and any subsequent amendments
to the Plan, Coalition goals and legislative changes as funding permits.

2. Coalition Determinations.

The Coalition reserves the right to make any and all determinations exclusively which it
deems necessary to protect the best interests of the program and the families who are
served by the Coalition either directly or through any one of its Contractors.
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. METHOD OF PAYMENT - SCHOOL READINESS SERVICES

A. Payment

This is a cost reimbursement Contract. The Coalition shall reimburse the Contractor for
allowable expenditures incurred pursuant to the terms of the Contract for a total dollar
amount not to exceed $16,630,909 (includes CCEP Match funding) subject to the
availability of funds.

B. Invoice Requirements.

1. The Contractor shall request reimbursement on a monthly basis through submission
of a properly completed invoice as per current AWI workbook and instructions within
fifteen (15) calendar days following the end of the month for which reimbursement is
being requested. Charges on the invoice must be accompanied by supporting
documentation. Also refer to standard contract page 20, Section II.C.1, 2.

enditures on the invoice which are
ved line item budget/disbursement
budget/disbursement information
justification supporting the need
tions and Florida Law.

2. Payment may be authorized only for allowable
in accord with the limits specified on the a
information (Exhibit A). The approved li
may be modified by a written request that inclu
for modification and as allowed by grantfunding re

3. The invoice shall include data inf tion in a management report, due to the
Coalition’s Fiscal Director no later than fifteen (15) calendar days following the end of
the service month.

4. The Contractor’s administrative CO%BBA — OCA code for administrative cost)
shall not exceed $371 he total allocation.

5. The Contractor's ne ervi (97BBD- OCA code for general non-direct
services & 97BD CA code for Eligibility determination service expenditures)
shall not exceed $ Q of the total allocation.

6. The Contracter's ChildiCare Resource and Referral services costs (97Q14 — OCA
code for Resovferral service expenditures) shall not exceed $354,850.

7. The Contractor's service costs for SR slots shall not exceed $13,347,631 which
includes $387,500 in working poor match from the following sources:
e United Way $37,500
e Lee County Board of County Commissioners $250,000
e Collier County Board of County Commissioners $25,000
e Naples Children and Education Foundation $75,000

8. The Contractor’'s direct service costs for SR slots shall not include CCEP direct
service dollars and Gold Seal rate differential.

9. The Contractor’s direct service cost for SR Gold Seal Differential (97GSD) shall be
$300,000. The Contractor shall advise the Coalition at least quarterly on the 97GSD
utilization and immediately if total utilization of SR 97GSD is anticipated before the
end of the contract period.

10. The Contractor shall reconcile advance payments in accordance with Coalition —
AWI/OEL current guidance policy and as amended.
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C. Supporting Documentation Requirements.
1. Financial Report.

The invoice package shall include a cost center financial statement by county and a detail
ledger on CD ROM by county.

2. Personnel Activity Reports (PAR)
All Contractor staff shall complete personnel activity reports, certifying time charged to
administrative and programmatic work. Administrative staff and Programmatic staff time is

charged directly to activities that are tied to the appropriate funding source on their
personnel activity reports. PAR’S are completed and correspond to payroll dates.

3. Professional Services Fees on a Time/Rate/FTE Basis.

The invoice must include a general statement of
period covered by the invoice, as well as th
worked, must be stated. The State Compttol
further documentation on an as needed basiS.

4. Postage and Reproduction Expens& ,

services being provided. The time
ly rate times the number of hours
ice reserves the right to require

Purchases made from outside vendo st supported by paid invoices and/or
receipts. Purchases for all _in-house) post (e.g., postage meter) and reproduction
expenses must be support age I%s or similar documentation.

5. Expenses. &

Receipts are remn enses incurred, (e.g., office supplies, printing, long

distance telephone ealls, etc!): Receipts are required for all expenses of this nature.
6. Travel.

For all travel expenses, a department travel voucher, Form DFS-AA-15 (State of Florida
Voucher for Reimbursement of Traveling Expenses) (previously numbered C-676) must
be submitted. Original receipts for expenses incurred during officially authorized travel
(items such as car rental and air transportation, parking and lodging, tolls and fares) are
required for reimbursement. Subsection 287.058(1) (b), F.S., requires that bills for any
travel expense shall be submitted in accordance with section 112.061, F.S., governing
payments by the state for traveling expenses.

7. Conference Travel.

Prior approval is required in accordance with section 112.061, F.S., and must be certified
on Form DFS-AA-13 (State of Florida Authorization to Incur Travel Expense) (previously
numbered C-676C) with a copy of the program or agenda of the conference attached.
Reimbursement is in accordance with the provisions of the clause above entitled Travel.
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8. Service Delivery Documentation.

The Contractor must maintain records documenting the total number of clients and names
(or unique identifiers) of clients to whom services were provided and the date(s) on which
services were provided so that an audit trail documenting services provision is available.

D. Match Funds

Local Match

1. In accordance with this Section and in compliance with current legislation, payment
of the Contractor invoices for working poor is contingent upon an expenditure of local
matching funds. The state allocation for SR services is contingent upon the local
match share of six percent (6%) of the working poor category being met on an
annual basis. The Contractor shall submit a monthly report to the Coalition detailing
the local match actually utilized. The Contractor to submit to the Coalition, specific
reports as required by the funder on clients served based on the respective match
funding.

2. The Contractor to work with the Coalition in blishing the documentation of in-kind
funding generated by the Contractor that can b ed for match by the Coalition.

CCEP

The Contractor is responsible for assistir&e 6alition in securing and documenting the

match funds committed to the CCEIV) ram. \
S

i
1. The Contractor's direct_service co CEP slots (97PPO) shall not exceed

$303,905.
2.  Any associated cost injstrative and non-direct service activities of the
CCEP match i rporated in the funding of 97BBA and 97BBD/97BDE.

The Contractor shall not bill administrative and/or non-direct service costs to the
match donors.

3. All match funding¥d by the Contractor for this contract shall be in the nhame of
the Early Learning Coalition of Southwest Florida. All match donor
agreements/arrangements towards this contract are to remain the sole property of
the Coalition in the event of a termination of this contract.

4. The Contractor shall forward Match payment to the Coalition in the event that the
donor opted to pay the Contractor directly, or another payment option could be
coordinated with the Coalition.
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E. SR Funding Source

ESTIMATED ALLOCATIONS TO FUNDING SOURCE

93.556 Temporary Assistance to Needy Families (TANF) 18.35%
93.558 TANF Maintenance of Effort (MOE) 14.26%
93.575 Child Care Development Fund (CCDF) 34.61%
93.596 CCDF Mandatory Matching 22.99%
93.596 CCDF Maintenance of Effort (MOE) 3.99%
93.667 Social Services Block Grant (SSBG) 0.07%
75.005 State Only Funds 1.25%

IV___SPECIAL PROVISIONS

A. The Contractor shall maintain and submit electronic data as prescribed by the Agency for
Workforce Innovation.

B. All SR Providers will be paid directly as authoriz he Contractor upon receipt of funds

from the Coalition. The Contractor is responsible for accuracy of the payment request
that is submitted to the Coalition.

D. Certificate/Voucher Care \

1. At any time that funds are ble \care the Contractor shall make a
certificate/voucher available to all& rotective service clients shall have a
choice of any licensed childxcare pravider or public school. Such certificates issued to
parents/guardians m them total and complete ability to purchase care in any

‘ such ¢ s\NI” be issued directly to the Provider.

legal setting. Payme
2.  Should a pam pntractor whose private pay rate (rate paid by the general
public) exceeds the ount’reimbursable under the Coalition’s rate schedule; the

parent will be riiponsible for the difference between the Provider’'s private pay rate

and the Coalitio idy rate. These payments are arranged between the parent
and the Provider are not administered by the Contractor. This payment is in
addition to assigned parent fee.

E. Information Technology:

The Contractor must ensure compatibility with the Agency for Workforce
Innovation and Coalition’s information technology resources. In the event there
is a question as to whether an item is compatible, the Coalition should be
contacted.

Information Systems Requirements

1. Compatibility/Access:

The Coalition presently maintains information in the Enhanced Field System (EFS). The
Contractor shall be required to enter data into and retrieve data from this system.
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Data or output from Contractor systems furnished in electronic format to the Coalition shall
be provided in a format compatible with current Coalition standards.

The Contractor shall provide connectivity between the Coalition and the EFS system
during the operation of the services.

Prior to purchasing any Information Technology (IT) resources with Contract funds, the
successful Contractor must receive written approval from the Coalition’s approving
authority by means of an Information Resources Request (IRR). IT is defined as data
processing hardware, software, services, supplies, maintenance, training, personnel and
facilities. The Contractor will not be reimbursed for any IT purchases made prior to
obtaining the Coalition's written approval.

In the event the Contractor purchases, develops or maintains its own electronic
information systems to support services provided through the eventual Contract, the
Coalition shall have access to all information necessary to audit and examine such
information in its native format, using access devices (terminals or personal computers)
made available for this purpose by the Contrac The Contractor shall provide the
Coalition’s representatives with the necessary m user accounts and passwords to
access all information related to this Contrac ay be stored in the Contractor's
systems.

The Contractor shall comply with any na ventlons security requirements or other
specifications relating to any conn ctlon it be allowed to make to the Coalition’s
electronic information systems. T ract& own systems and premises shall be
subject to inspection by the CO&|IIIOH&H atives at any time to verify compliance
with security requirements. ata communications involving the Coalition may also be
monitored by Coalition or 'systems personnel for compliance with these
requirements or misuse O g 55

2. Security A

The Contractor shal! comply with all applicable laws and procedures related to security

and confidentiality in but not limited to, Chapter 815, Florida Statutes.

In the event that the Contractor is allowed to electronically connect to any of the
Coalition’s facilities, the Coalition may suspend or revoke that connection at any time if
the Coalition reasonably believes that the overall security of the Coalition’s systems may
be compromised by a continuation of that connection.

The Contractor shall identify an appropriately skilled and trained individual to function as
the Contractor’s 's Data Security Officer who shall serve as a liaison with the Coalition’s
security staff to maintain an appropriate level of security for data collected or used under
this Contract.

3. Liability for System Failure

The Coalition shall not be liable to the Contractor for a failure of any of the systems or for
the degradation or disruption of any connection or system. The Contractor loss or
diminution of access to the systems for any reason shall not excuse the Contractor from
their obligations under this Contract.
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ATTACHMENT 2
VOLUNTARY PREKINDERGARTEN PROGRAM (VPK)
STATEMENT OF WORK

.  SERVICES TO BE PROVIDED

A. GENERAL DESCRIPTION
1. General Statement

The Contractor shall provide VPK enrollment/eligibility/ CCR&R services to all families
requesting services that have eligible four (4) year olds and attend a VPK provider in
Collier, Glades, Hendry or Lee Counties. The Contractor shall also provide reimbursement
and support services to VPK providers in Collier, Glades, Hendry or Lee Counties.

2. Authority

The authority for Voluntary PreKindergarten ( provided by Chapter 1002.51-79
F.S., and Rule 60BB-8 F.A.C.

3. Scope of Service \ /

The Contractor shall administer an*o inate‘contracted services in Collier, Glades,
Hendry and Lee Counties.

4. Major Program Go

Refer to Attachment cti
B. CLIENTSTO BE@

1. General Description

The Contractor will serve children in Collier, Glades, Hendry and Lee Counties.

2. Client Eligibility

The VPK Program is an entitlement program and is available free of charge to families

who reside in Florida with children four (4) years of age on or before September 1, of this

contract period.

3. Client Determination

The Contractor will determine client eligibility and proof of residency based on the

guidelines established in Chapter 1002 FS, Sections 1002.51 — 1002.79 and the Agency
for Workforce Innovation for enrollment.
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C. CONTRACT LIMITS

Services provided through this contract shall not duplicate services provided through any
other contract with the Coalition or other contracts.

I MANNER OF SERVICE PROVISION

A. SERVICE TASK
1. Task List
The Contractor shall provide the following VPK services
(@) Child and Family Eligibility and Enroliment
The Contractor shall conduct all responsibilities for the Voluntary Pre-Kindergarten
Program enrollment and eligibility consistent with Chapter 1002.51-79 F.S., Rule 60BB-8
F.A.C. and Coalition approved policies and procedutes. The Contractor shall develop,

coordinate and deliver a comprehensive progra igibility/enrollment that addresses
the following:

(1) The Contractor shall processs}f dent applications for the program to
determine eligibility and t&elp individuals complete the registration process.

(2) The Contractor shall notify:ap ts clients of their right to a review in
cases where a determination\ofdne ility for services, termination, or
suspension of se 1as been made.

(3) The Contracto
the progra ho
encoura

2r.0n-site VPK parent round-ups with Providers new to
- at least 15 parents of VPK students in their programs to
ently at those centers to take advantage of the program.

(4) The Contractor shall ensure that each parent enrolling a child in the Voluntary
Prekindergarten Education Program is offered a profile of every private
prekinderWovider and public school delivering the program within the
coalition’s county or multicounty region (Chapter 1002, Florida Statutes
Section1002.53 (5) (a) (b)). The profiles shall be provided to parents in a format
prescribed by the Agency for Workforce Innovation. The profiles must include, at
a minimum, the following information about each provider and school:

l. The provider’s or school’s services, curriculum, instructor credentials, and
instructor-to-ratio; and

Il. The provider’s or school’s kindergarten readiness rate calculated in
accordance with s.1002.69, based upon the most recent available results
of the statewide kindergarten screening.

(5) The Contractor shall support VPK Pilot Providers as requested in the enrollment
and eligibility of VPK children in Collier, Glades, Hendry and Lee counties. The
Contractor shall provide materials and training to qualified VPK providers to
enable them to enroll children in their own programs
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(b) Family Support Services

Refer to Attachment 1, section I11.A.1. (c) (1)

(c) VPK Provider Enroliment

The Contractor shall develop, coordinate and implement a comprehensive program of
provider enrollment that addresses the following:

(1)

(2)

(3)

(4)

()
(6)

(7)

(8)

(9)

Review, evaluate and process all VPK provider documents prior to being
submitted to the Coalition for approval for:

o Appropriate licensing or Accreditation
o Applicable educational and background screening
o Compliance with Coalition policies and procedures

o Applicable DCF requirements and Florida Statutes

Develop a system to ensure all VP irectors and VPK teachers are in

compliance with VPK requirements.

Maintain a tracking system sheet that docu ts the current status of VPK
provider staff (directors and he?credentials and background (level 2)
screening.

Complete a VPK provi itorxcheck sheet on each VPK provider
consistent with the AWI VPK pr ile monitoring tool.

Refer to Attachme section 11LA.(d)(1)(1D).
Provide TA anc @

o) &’providers expressing intent to become a VPK
provider, by.phone‘or on s
requirerA

upon request for assistance on VPK program
Ensure th%VPK Broviders listed on the EFS system and the DCF website are

current an e dependent on access availability.

Remind providers (excluding public school sites, charter schools and RCMA) by
October 31* of the contract year of their responsibility to ensure that their staff
credentialing and background screening are current.

The Contractor shall verify the provider edits (verification of child/attendance) on
the DOE VPK Readiness Rate website information as required by the Coalition.

(10) The Contractor shall work with the Coalition in supporting the Low Performing

Providers (LPP). The Contractor to participate every other week on the DOE
LPP conference calls

(d) Provider payments

The Contractor shall develop, coordinate and deliver a comprehensive program of
provider payment services in accordance with Coalition policies, The VPK Provider
Agreement and as amended but not limited to the following:
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(1) For purposes of state reporting and requesting advance monthly payments from
the Coalition, VPK service shall be based on the FTE allocation as authorized
by the Agency for Workforce Innovation and Office of Early Learning (AWI-
OEL).

(2) The Contractor shall be responsible for coordinating VPK payment activities.

(3) Rates paid to Providers are established by the Agency for Workforce Innovation,
based on the allocation formula methodology established legislatively and
approved by the Agency for Workforce Innovation.

(4) The Contractor may make advance payments to Providers in accordance with
Coalition-OEL guidance and after receipt of advances from the Coalition.

(5) The Contractor shall conduct monitoring of Provider attendance sheets
consistent with Coalition’s policy, to verify child attendance and accurate
payment of Provider advance payments and, reconciliations as follows:

l. Post Audit Monitoring is require
paid for services provided be
contract year.

Il. Post Audit Monitoring pxm e is based on the distinct number of
ic

all VPK providers that have been
uly 1 and May 31 of the current

providers paid for serv ded between July 1 and May 31 of the
current contract ye

1. The Contractor sh?cowndom sample of VPK Provider parent

certifications alidate’ for authenticity, as a component of the post
attendance'P p

(6) VPK providers
June, will 0
care services were c

(7) VPK/VPKS, providers may only be monitored once, irrespective of the school
year or su r program of the contract year.

raud‘

fter" June for services conducted in June or prior to
d in the monitoring reports of the contract year that child
ducted.

Ul

(8) VPKS providers monitored after June will be reported in the contract year of the
summer program (e.g. VPKS providers monitored in July through September of
2010, will be reported in the 2009/2010 contract period reports).

(9) The Contractor shall provide TA to current VPK Providers regarding all aspects
of administrative and payment functions of implementing VPK services.

(10) The Contractor to ensure providers receives reimbursement for service through
direct deposit or cash card (except the school districts or Coalition/Contractor
approved exceptions).

(11) Determine and issue appropriate provider non-compliance reports.
2. TASKLIMITS
The Contractor shall provide VPK services to every eligible family in the VPK

program to the extent that resources and Provider spaces/slots are available and
within the service area.
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B. STAFFING REQUIREMENTS

Refer to Attachment 1, section I1.B.
C. SERVICE LOCATION & EQUIPMENT

Refer to Attachment 1, section II.C.
D. DELIVERABLES
1. Service Units.
This is a cost reimbursement contract.
2. Records and Documentation.
Refer to Attachment 1, section 11.D.2.
3. Reports.

The Contractor shall ensure that it is satisfying all federal; state, and Coalition reporting

requirements. \ ,

(a) Refer to Attachment 1, section‘Dﬁ.l, I, \fmd V.

(b) A monthly VPK service report ‘With ntation, consisting of numbers of VPK
children determined eligible’and referred, numbers of VPK Providers who participated
including capacity/a information, provided to the Coalition by the sixteenth
(16™) calendar day of each

(c) The Contract ubmit monthly financial reports of VPK revenue and

expenditureddy count

th.following the month of service.
(d) The Contractowmmit guarterly consolidated financial reports of VPK revenue

and expenditure.

(e) The Contractor shall maintain all information in such a manner that ad-hoc reports
may be provided within five (5) working days, if possible, as requested by the
Coalition. If not possible, the Contractor will respond within two (2) working days with
the extent of time needed to complete the request.

(f) The Contractor shall submit reports to the Coalition as follows:

Report schedule: (All reports are to be sent in an electronic format to the Coalition.
Reports emailed to the Coalition must have the file name and number (also reflected
on printed copy) consistent with the report title and number as identified on the
following schedule.
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VPK Reports Schedule FY 2011-2012

Report Title Reporting Report Due Date No of ELC Office address(es) to
Frequency emailed receive reports
copies
FISCAL REPORTS
1 | Invoice Monthly By the 15" calendar day 2 CFO and Director of Operations -
of the month following 5256 Summerlin Commons Way.,
the month of service Suite 201 Ft Myers, FI 33919
2 | Financial reports of VPK Quarterly 11/15/10; 2/15/11; 2 CFO -5256 Summerlin Commons
revenue and expenditure by 5/15/11; 8/15/11 Blvd., Suite 201 Ft Myers, FI 33920
county and general ledger
activity report on CD.
PROGRAM REPORTS
3 | VPK Provider Service Report - Monthly By the 16th calendar 1 Director of Operations -5256
Signed Agreements of the month followi Summerlin Commons Way., Suite
the month of service 201 Ft Myers, FI 33922
4 | VPK Provider Service Report — Monthly By the 16th ndar day 1 Director of Operations -5256
Paid of the mo follwg Summerlin Commons Way., Suite
the month ervice 201 Ft Myers, FI 33923
5 | VPK and VPKS Provider Post- Monthly By th Iendvay 1 Director of Operations -5256
Attendance Audit Report of the mo ng Summerlin Commons Way., Suite
ﬂwe month of service 201 Ft Myers, Fl 33925
6 | VPK and VPKS Children Mont By the 16th\.calendar day 1 Director of Operations -5256
Served Report e th following Summerlin Commons Way., Suite
the month of service 201 Ft Myers, FI 33926
7 | VPK Program Children - e 16th calendar day 1 Director of Operations -5256
Certificates and Enrollment of the month following Summerlin Commons Way., Suite
Report the month of service 201 Ft Myers, FI 33927
8 | VPK Annual Report - Children Annm 8/31/2011 1 Director of Operations -5256
Served Report Summerlin Commons Way., Suite
201 Ft Myers, FI 33928
9 | VPKS Annual Report - Annually 8/31/2011 1 Director of Operations -5256
Children Served Report Summerlin Commons Way., Suite
201 Ft Myers, FI 33929
10 [ Annual VPK Service Report Annually 8/31/2011 1 Director of Operations -5256

Summerlin Commons Way., Suite
201 Ft Myers, FI 33930
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E. PERFORMANCE MEASURE

1.

(@)

(b)

(c)

(d)

(€)

(f)

(9)

(h)

2.

Outcomes

One hundred percent (100%) of the VPK Providers (refer to Attachment 2, section
[I.A.1.(d)(5)) will be monitored (Post Audit) and offered technical assistance on an
annual basis.

Ninety five percent (95%) of VPK Provider/parent/child data will be captured on a
data base approved by AWI, OEL and the Coalition.

Services shall be offered at times and locations that are convenient for working
families. The Contractor's main and satellite offices shall offer VPK services during
all business hours (refer to Attachment 1, section Il. C.1.)

One hundred percent (100%) of correctly submitted attendance sheets will be
processed and paid by the fifteenth (15™) of the month following the month of service.

One hundred percent (100%) of the invoices submitted to the Coalition for
processing meet the requirements of the approw Cost Allocation Plan.

All monthly invoices will be submitted to the4Coalition by the fifteenth (15™) of each
month.

One hundred percent (100%) of VP roviders t have been paid for services
provided between July 1 and May f th rrent coentract year will receive a fiscal
monitoring (Post Audit) on an annu asis. (Randomly select providers for audit and
each provider will be audited at Igst once per program year. Once the documentation has

been received a minimum of 25 chil 's attendance for the month will be audited. If the
provider passes with an error rate of ess, the audit is complete. If the error rate
exceeds 5%, all children‘Wance orted for the month being audited will be audited).

One hundred (1009
during eligibility/enro
client case file

of parents ‘who request information on additional services

r&&ve support information as documented in the

Refer to Att ent 1, 'section Il. E. 1. and 2.

F CONTRACTOR RESPCWIBILITIES
Refer to Attachment 1, section Il. F.

G. COALITION RESPONSIBILITIES

Refer to Attachment 1, section Il. G.
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lll. Method of Payment

A. Payments

1.

reimburse for VPK s

This is a cost reimbursement contract, based on actual child attendance. The
Coalition shall pay the Contractor for the delivery of services provided in accordance
with the terms of this Contract for a total dollar amount not to exceed $16,841,709
subject to the availability of funds. Additional funding will be requested from AWI in
the event the number of children being served is projected to increase beyond the
contracted amount, and the contract will be amended accordingly.

Total administration cost including VPADM, VPENR AND VPMON, shall not exceed
three percent (2.575%) of the cost of children served (VPPRS).

The Contractor shall ensure that an Electronic Fund Transfer (EFT) system as
described in the Coalition’s approved plan will be utilized for payments to VPK.

The Contractor’s total administrative costs shall not exceed $422,787 of the total
allocation. The Contractor’s total administrative’costs shall include the VPMNI cost
which shall be determined at a later date.

All remaining dollars will be utilized for VP

Contractor shall invoice the Coalition the 15"
subsequent month’s prepayment a ep edlng

ndar day of the month for the
nth’s actual attendance.

The Contractor shall make payments toV Providers within three (3) working days
after receipt of funding from oalltlon or after receipt of a valid request for
payment from a VPK Provider, w s later. Request for payment from a
Provider is determrned valid once Provider's monthly attendance sheet is

validated and proces through the Contractor's VPK management system and a
payment is calculat as n presdetermined rates.

es subject to the availability of funds. The Coalition agrees to
icesgincluding administrative and VPK slots.

h 4

Funding Source — CSFA — 75.007 General Revenue 100%

C.

Supporting Documentation Requirements.

Refer to Attachment 1, section Ill. C.

IV. Special Provisions

TBD
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ATTACHMENT 3

DEFINITION OF TERMS

A. DEFINITION OF TERMS.

1. Contract Terms.

(@)

(b)

(c)

(d)
(e)
(f)

(9)

(h)

()

(k)

(N

(m)

(n)
(0)

Agency for Children and Family (ACF) — This is a federal agency funding state,
territory, local and tribal organizations to provide family assistance, child care,
Head Start, child welfare, and other programs relating to children and families.

Amendment - A document by which substantial changes are made to the terms of
an executed contract. (Changes requiring an amendment include, but are not
limited to, adjustments in costs, services, time period, and methods of payment.
The amendment is incorporated as part of the original contract.)

Agency for Workforce Innovation, (A - Organization responsible for
oversight and administration of SR and VPK funds.

Business day/working day — Mondayithroug iday except on holidays.

Calendar day - Every day on the end’

Child Care Executive Part
employers, their employees
or below two hundrewrcent (
care.

CCEP — A three (3) way partnership between
aterof Florida to assist those employees at
the poverty level with the cost of child

CCDE - Child Care 0] metT:und.
CCPP - d Car r ing Pool.

CCR&R -C Care Resource and Referral.

Coalition - An early learning coalition created under Section. 411.01, FS. more
specifically the “Early Learning Coalition of Southwest Florida, Inc. (ELC-SWF)
which is responsible for services in Collier, Hendry, Glades and Lee counties.

Contract — An agreement between the Coalition and an individual or organization
for the procurement of services.

Contractor - Community Coordinated Care for Children; also, referred to as
“Central Agency” or “4-C.” the agency Contracted by the Early Learning Coalition
of Southwest Florida, to carry out the daily responsibilities for School Readiness
families and Providers served by the Early Learning Coalition.

Cost Reimbursement — A method of payment used to reimburse the Provider for
actual expenditures incurred in performing services under the Contract.

DCF — Department of Children & Families.

Debarment — Action that prevents companies and individuals from participating in
government contracts, subcontracts, loans, grants and other assistance program.
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(p)
(a)
(r)

E.E.O — Equal Employment Opportunity
Fiscal Year — An accounting period of twelve (12) months; July 1St - June 30th-

Grantee — Community Coordinated Care for Children

(s) Grantor - Early Learning Coalition of Southwest Florida, Inc.

® HIPAA — Health Insurance Portability and Accountability Act.

(u) Local Match - A contribution, in cash, or in-kind, specified by the funding source to
be used in conjunction with the donation of the funding source, and upon which
receipt of that donation is contingent.

(V) NACCRRA — National Association of Child 2re Resource and Referral Network,
an association of state and local child care rgsource and referral agencies.

(w) Network — The statewide child care“resource and referral network created
pursuant to Section 402.27, Florida Statutes.

(x) Office of Early Learning (OEL) — e of Early Learning; responsible for the
daily oversight and operationsief SR funds administratively housed in the Agency
for Workforce Innovatlon

() OMB — Office of Management and Budget.

v

(2) Provider - al or facility responsible for the provision of child care
services f

(@aa) R&R — Resouree and Referral

D 4

(bb) Service Delivery Area — The geographic area in which the Provider will provide
services under this Contract. For the purposes of this Contract, the Service
Delivery Area is Southwest Florida and the Southwest Florida Coalition for School
Readiness.

(cc) SRS - Statewide Reporting System; computer system used to store data
regarding children served on a statewide basis; information is updated monthly
and can be retrieved through a variety of reports by Coalitions and other
authorized/interested parties.

(dd) PN — Virtual Private Network.

(ee) Workforce Development Board (WFDB) One-Stop - The Career and Service
Centers of Southwest Florida are One Stop Career Centers created to assist
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employers and job seekers by connecting employment, education, and training
services into an integrated network of resources.

2. Program or Service Specific Terms.

@) Access - Giving the parent the ability to enter the facility and
permission to communicate with their child.

(b) Ages and Stages Questionnaire (ASQ) — The screening tool used to
conduct screening of children’s developmental stages of children ages
four (4) months — sixty (60) months.

(c) At Risk - Children at risk of abuse, neglect abandonment and/or exploitation.

(d) Central Directory — Florida Directory of Early Childhood Services, a network of
resources and referrals for disability related and special health care services for
families, service coordinators and other professionals.

(e) CEU — Continuing education units. s

() Child care - The care, protection, and supervision of a child, for a period of less
than twenty four (24) hours a day on adeg basis, which supplements parental
care, enrichment, and health superyision for child, in accordance with his or
her individual needs, and for Whi< payment, feepor grant is made for care.

(9) Child care certificate/voucher - Thefchild care authorization which assures the
child care provider that t will betreimbursed for child care provided to the
eligible child(ren). L S

(h) CCDCAS - CreativWiculu evelopmental continuum Assessment System.

(i) Child care facility - Includes ‘any child care center or child care arrangement
which provides c r rrp(e than five (5) children unrelated to the operator
and which ' ayment, fee, or grant for any of the children receiving care,
whereve hether or not operated for profit.

) Child Sc Uses a screening tool (Ages & Stages questionnaire) to
identify delays,early with the understanding that the earlier services are provided,
the more likely"ahild will succeed.

(k) Child Assessment - Uses on-going assessment tool (CCDCAS) to measure
gains and identify opportunities for effective learning.

() Co-payment - The sum of money the parent or Provider, based on their ability,
pays daily which is subtracted from the reimbursement rate, and paid directly to
the Provider of child care.

(m) Direct Services — Childcare services and early education services that are direct
classroom services to eligible children.

(n) Dual payment - Paying two different Providers for the same child, on the same
day, for the same period of time.

(0) Eligible child care providers - Any child care facility or family day care home,
licensed or registered under Chapter 402.302-319, Florida Statutes; Religiously
exempt child care facility pursuant to Section 402.316, F.S., or public and non-
public school program pursuant to Section 402.3025, Florida Statutes.
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(p)

(@)

(r)
(s)

(t)

(u)

(v)

(w)

(x)

)

()

(aa)

(bb)

(cc)
(dd)

(ee)

Economically Disadvantaged - Any child whose family income is below one
hundred and fifty percent (150%) of the federal poverty level.

EFS system - Enhanced Field System which interfaces with the Child Care
Management system (CCMS), the statewide computer program which captures
the Early Learning clients and Providers.

Extended day - More than eleven (11) hours of care per day.

Extended year - Synonymous with full year and shall mean the period during
which a Provider regularly provides services for two hundred and forty five (245)
full days or more.

Family Unit - Parent(s) living together, their minor children and any other
children for whom they are legally responsible. A family unit shall also include
any additional related adult who resides with the family, and who is financially
supported by that family.

Foster Parent - A single or married individual who possesses a license under the
Florida Department of Children and Families pursuant to Chapter 409.175, F.S.
and Rule 65C-13 of the Florida Administrative Code.

(10) hours of School Readiness
nd odd hour care.

Full-day - Availability of a minimum
services per day, including day, night; weeke

Full-time - At least six (6) hours or gr er and up to and including eleven (11)
hours of care in a twenty-four (24 eriod.

Gold Seal Child FaC|I|tv R facn which provides care to children and is
accredited by a recognlze sociation, whose standards have been

approved by the De ent of and Families.

Income Eligibles- Chlldren of \working parents or parents participating in an
approved educa I am.whose family incomes do not exceed one hundred
and fifty pe 0) of the federal poverty income guidelines upon entry into
rm is also referred to as “Low Income”.

Individualized Learning Plan (ILP) - A plan that addresses each child’s
individual lopmental needs as determined by the developmental screening
tools. (The ply’ components include, but are not limited to strengths and
weaknesses related to developmental growth; developmental goals and
objectives; and activity implementation plans for teachers and families).

Infant Toddler Environmental Rating Scale Tool (ITERS) — The monitoring
tool used to assess infant toddler programs receiving SR funds, both
programmatically and/or environmentally.

Informal provider - A child care Provider selected by the child’'s parent, who
provides care to the child either in their own home, or the home of the child’s
parent, and is neither licensed, registered nor approved by any agency to provide
care.

IACET — International Association of Continuing Education and Training.

In loco parentis — Acting as the temporary guardian of a child.

Job training plus educational program — Training or education designed to
provide participants with skill and certification necessary for employment in an
occupational area.
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(ee)

(ff)

(99)

(hh)

(i)

(),

(kk)

(1)
(mm)
(nn)

(00)

(pp)

(qa)

(rr)

(ss)

(tt)

Level | — General developmental screening conducting by the Provider within
thirty (30) days of date of birth using the age-appropriate Ages and Stages
screening tool.

Level Il — For children receiving a Level | score indicating a concern, this level
has 2 components. The first component is a validation of the Level | score
conducted by the Provider staff using the ASQ. The second component is an
assessment of the verified score that determines the type of individual learning
plan (ILP) to be developed.

Level Ill — A referral to the parent for in-depth evaluation and case planning
based on the identification of a possible developmental delay or concern
needing further assessment.

Market Rate - The price that a child care provider charges for daily, weekly, or
monthly child care services.

Migrant Farm worker - A migrant agricultural worker or migrant fisher as defined
in 34 CFR Section 200.40 (c) and (e) or an agricultural worker who is employed
by more than one agricultural employer durifg the course of the year, and whose
income varies according to weather conditions and market instability. (Cite Rule
60BB-4.100 (16) FAC).

Non direct services — Childcare sérvices an
not direct classroom services to ible’\ildren.

rly education services that are

Non-Federal Eligible — Those children not meeting all eligibility requirements
due to the Coalition’s “exception” poIicy&r those children who are not receiving
3%

care in a before or after school
OCA — Other Cost Aéclimulator:

Operational C - (1) month of operational activities.

blood, marriage or adoption, legal guardian or person

n

rent’s co-payment for SR services as based on the Federal
Poverty Level, and/taking into account family size and household income and

family size. WY
Prescreening - A level | screen using the age-appropriate Ages and Stages tool

conducted by either the parent or childcare Provider within thirty (30) days of
initial enrollment into SR programs.

Prevailing market rate - The annually determined seventy fifth (75" percentile
of a reasonable frequency distribution of market rate in a predetermined
geographic market at which licensed child care providers charge a person for
child care services.

Program Assessments — Process used to determine the quality of the Early
Childhood Environment (ECERS — Early Childhood Environmental Rating Scale
and ITERS- Infant and Toddlers Environmental Rating Scale).

Protective Services (PS) — Responsible for investigating reports of suspected
child abuse and neglect.

Reimbursement Rate - The daily rate approved by the Coalition for child care
services for a child in the school readiness program. Specific reimbursement
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rates for individual children are based on, but not limited to, the status and
duration of the child’s care, the amount of the parent co-payment, the status of
the child care Provider, and the Provider's rate schedule.

(uu) School Readiness - The School Readiness Act in Chapter 411.01. F.S.

(vv) Single Point of Entry - An integrated information system that allows a parent to
apply for early learning services for his or her child. The parent may apply in
person, by telephone, or through an internet website. The internet website uses a
unified waiting list to track eligible children waiting for enroliment in the early
learning programs.

(ww)  Sliding fee scale - A system of determining the cost sharing by a family based
on income and family size.

(xx) Slots - Childcare services and early education services that are direct classroom
services to eligible children.

(yy) Special needs child - refers to the following:

1) Age birth through two (0-2) years whoe have been determined eligible by
Department of Health/Children’'s¢ Medical Services Early Intervention
Program as infants and toddlerstwith disabilities, or

(2) Ages three (3) through seventeen ( years who have a physical or
mental disability as certifi y State Bo of Education Rules, Chapter
6A-6, or are eligible clie of Department of Children and Families
Developmental Disabilities“Program (now Agency for Persons with

Disabilities), or children_diagnesed with mild to moderate emotional
problems as certified by sed psychiatrist, psychologist or licensed
mental heaWessio .

(yy) Special Needs Rate - The negotiated rate for a Provider caring for a special
needs child. The»pe ed 5afe may not exceed the “infant” rate set by the
Coalition.

(z2) Summerf Day Camp - reational, educational, and other enrichment programs
offered only.during the summer months when school is in recess.

aaa TAPP — Teenagedfarent Program
— Mg )

(bbb) Transitional Child Care Diversion (TCCD) — In order to assist former welfare
transition program participants and individuals who have been redirected through
up-front diversion, transitional child care is available for up to two (2) years.

(ccc) Transitional Education (TED) — Job related, but may include training to improve
job skills in a participant’s existing area of employment or may include training to
prepare a participant for employment in another occupation.

(ddd) Teen parent - A person age thirteen (13) through nineteen (19) who is a teenage
parent, or is pregnant, or who is the father of an unborn child, who is not involved
in the Department of Education Drop Out Prevention Program; or is a Workforce
Development teen parent, who is employed a minimum of twenty (20) hours per
week. Income of the teenage parent cannot exceed one hundred and fifty
percent (150%) of the federal poverty level to enter the program.

(eee) Temporary cash assistance - Cash assistance provided under the state
program certified under Title IV-A of the Social Security Act, as amended. [Cite:
Section. 414.0252, (12) F.S.]
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(Fff) Transportation Services for At-Risk Children — Provides funds for
transportation to children and families to ensure that children at risk of abuse and
neglect who are in need of transportation, receive transportation to and from the
SR Providers.

(ggg) Technical Assistance (TA) —clarification provided to Providers regarding the
implementation of SR programs to include but not be limited to, curriculum
development and support, screening, health and safety, and other topics as
identified; TA may be provided by phone, one-on-one sessions and/or in group
trainings.

(hhh) Training — An event that is advertised through a flyer or newsletter to parents
and/or providers that contain an agenda, evaluation form and sign in sheet.

(iii) Temporary Assistance to Needy Families (TANF) — Program designed to
assist unemployed individuals and families to receive job related training and
assistance and obtain steady employment and achieve economic self sufficiency.

{m) TCC (Transitional Child Care) — families who have completed the initial phase
of the Welfare to Work program and who aré»employed and in need of child care
as part of their transition.

(kkk) T.E.A.C.H (Teacher Education and Co nsation Helps) — Scholarship
program for Providers. g
Im

(1) Unified Waiting List - The st mputer program designed to track the
eligible children waiting for enrol tin the school readiness program.

(mmm) VPK (Voluntary Pre-kind ted in “The Early Learning Act”, HB 1A
to provide every four (4) year ol e opportunity to receive free high quality
pre-kindergarten s in the State of Florida.

- Cr

(nnn)  Working Famil eans. ',

amily in which the parent with whom the child resides is
ed in eligible education activities a minimum of twenty

(1)

(2) A two parent family in which both parents with whom the child resides are
each epﬁoyed or engaged in eligible education activities a minimum of
twenty (20) hours per week.

3) A two parent family in which one person with whom the child resides is
employed or engaged in eligible education activities a minimum of twenty
(20) hours per week.

4) A family in which the parents are exempt from work requirement due to
age or disability as determined and documented by a physician licensed
under Chapters 458 or 459, Florida Statutes (Cite: 60BB-4.100 (22)
FAC).

(ooo) Working Poor - Families whose income does not exceed one hundred and fifty
percent (150%) of the federal poverty level.

Early Learning Coalition of Southwest Florida Page 68
Contract #4C1112



ATTACHMENT 4

AUDIT REQUIREMENTS

The administration of resources awarded by the Coalition to the Contractor (also referred to in this
attachment as the “Grantee”) are subject to audits and/or monitoring by the Coalition as described
in this attachment.

The Grantee is subject to the requirements of OMB Circular A-133 which states that audits must be
conducted in accordance with generally accepted government auditing standards (GAGAS) issued
by the Comptroller General of the United States and generally accepted accounting principles
(GAAP) identified by the American Institute of Certified Public Accountants (AICPA). The AICPA
has identified the Accounting Standards Codification (ASC) developed by the Financial Accounting
Standards Board (FASB) as the GAAP applicable to nongovernmental entities such as the Grantee.

V 4
MONITORING

215.97, Florida Statutes, as revised (see “AUDITS? below)s:the Agency may conduct or arrange for
monitoring of activities of the Grantee. Such monit tivities may include on-site visits by the
Coalition/AWI staff or contracted consultants enterlng into the agreement, the Grantee agrees to
comply and cooperate with any monltorln ure ocesses deemed appropriate by the
Coalition. The Grantee further agrees to c Iy operate with any inspections, reviews,
investigations, or audits deemed nec by the United States Department of Health and Human
Services, the Florida Department oféFinancial Serwces or the Florida Auditor General.

>

In addition to reviews of audits conducted in ac;czhce with B Circular A-133 and section

RELATED PARTY DISCLO
The Grantee shall ensure

e rty transactions are included in the financial statement
footnote disclosures in ac h requirements defined in Financial Accounting Standards
Board (FASB) Accounting Standards Codification (ASC) 850, Related Party Disclosures. Generally
accepted auditing standards (G require that financial statement auditors evaluate whether the
related party transaction(s) are adequately disclosed in the financial statements. The Grantee will
ensure that all possible related party transactions are disclosed to the financial statement
auditor(s). In addition, the Grantee will ensure compliance with the applicable requirements of
chapter 112, Florida Statutes, as required by section 411.01(5)(a)10., Florida Statutes.

AUDITOR WORKPAPERS ON INTERNAL CONTROLS

The Grantee shall also obtain the internal control work papers from the auditor(s) performing their
annual independent financial statement audit. The Grantee will keep these work papers onsite as
part of their financial records and will provide a copy to the Agency as part of the Grantee reporting
package per the instructions in this Attachment, Part 1ll, Report Submission.

COMPLIANCE AND REPORTING ON INTERNAL CONTROLS

The Grantee is required to perform a self-assessment of internal controls by completing the AWI's
annual Internal Control Questionnaire (ICQ) Survey Form. The Grantee shall provide a copy of the
completed annual ICQ Survey Form to the Agency, through the email address FMSAS-
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OEL@flaawi.com, by September 30 of each grant award period unless other instructions are
provided by the Agency in writing.

The Coalition will provide the annual ICQ Survey Form to the Grantee by July 1 of each award
period in an electronic format, unless other arrangements are made by the Agency. The annual ICQ
Survey Form will help the Grantee document that the primary objectives of internal controls
pertaining to compliance requirements for Federal Programs, including the following, are met, in
accordance with OMB Circular A-133 section _.105:

1. Transactions are properly recorded and accounted for;

2. Transactions are executed in compliance with laws, regulations and contract provisions; and

3. Funds, property and other assets are safeguarded against loss from unauthorized use or
disposition.

In addition, the Grantee shall submit a completed copy of Attachment 5, Internal Controls
Assurance section, to the Coalition, attesting that the Contractor will complete the annual ICQ
Survey Form and that it is in compliance with the requirements of OMB Circular A-133 section

_.105. &
AUDITS

PART I: FEDERALLY FUNDED

This part is applicable if the Grantee is a state _or local government or a non-profit organization as

defined in OMB Circular A-133, as revised. a§

1. In the event that the Grantee expen@8i$500,000 or more in Federal awards in its fiscal year, the
Grantee must have a single .0r program-specific audit conducted in accordance with the
provisions of the Federal Singl itdAAetiof,1996 and OMB Circular A-133, as revised. An audit
of the Grantee conducte ditor General in accordance with the provisions of OMB
Circular A-133, as revis requirements of this part.

2. In connection with the audit requirements addressed in Part I, paragraph 1., the Grantee shall
fulfill the requirements relative t0 auditee responsibilities as provided in Subpart C of OMB
Circular A-133, as revised. This includes, but is not limited to, preparation of financial
statements, a schedule of expenditure of Federal awards, a summary schedule of prior audit
findings, and a corrective action plan.

3. Such audits shall cover the entire Grantee organization for the organization’s fiscal year.
Compliance findings related to contracts with the Coalition shall be based on the contract
requirements, including any rules, regulations, or statutes referenced in the Agreement. The
financial statements shall disclose whether or not the matching requirement was met for each
applicable contract. All questioned costs and liabilities due to the Agency shall be fully disclosed
in the audit report with reference to the Agency contract involved. Additionally, the results from
the Coalition’s annual financial monitoring reports must be included in the audit procedures and
the OMB A-133 audit reports.

4. If not otherwise disclosed as required by section .310(b)(2) of OMB Circular A-133, as revised,
the schedule of expenditures of Federal awards shall identify expenditures by contract number
for each contract with the Coalition in effect during the audit period.
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5. If the Grantee expends less than $500,000 in Federal awards in its fiscal year, an audit
conducted in accordance with the provisions of OMB Circular A-133, as revised, is not required.
In the event that the Grantee expends less than $500,000 in Federal awards in its fiscal year
and elects to have an audit conducted in accordance with the provisions of OMB Circular A-133,
as revised, the cost of the audit must be paid from non-Federal resources (i.e., the cost of such
an audit must be paid from Grantee resources obtained from other than Federal entities).

6. Although the audit provisions of OMB Circular A-133 ordinarily do not apply to for-profit sub
Grantees, in the case of Federal funding provided by the United States Department of Health
and Human Services, OMB Circular A-133 does apply to commercial for-profit material service
organizations, administrative entities, central agencies, and other similar organizations. See 45
C.F.R. 8§ 74.26 for further details.

7. A web site that provides links to several Federal Single Audit Act resources can be found at:
http://harvester.census.gov/sac/sainfo.html

PART Il: STATE FUNDED
-

The provisions of this part are applicable if the Grantee isa non-state entity as defined by section

215.97, Florida Statutes (the Florida Single Audit Act).

1. In the event that the grantee expends a total a state ncial assistance equal to or in
excess of $500,000 in any fiscal year, the Gra t have a state single or project-specific
audit for such fiscal year in accordance w *dsectl n 215.97, Florida Statutes; applicable rules of

rgan

the Department of Financial Services pter210.550 (local governmental entities) or
iza les of the Auditor General.

chapter 10.650 (nonprofit and for- proflt o]

2. In connection with the audit reqmrements addressed in Part Il, paragraph 1, the Grantee shall
ensure that the audit complies guirements of section 215.97(8), Florida Statutes. This
includes submission of a financi orting ﬁackage as defined by section 215.97(2), Florida
Statutes, and Chapters 10. calgovernmental entities) or 10.650 (nonprofit and for-profit
organizations), Rules of the Auditor.Ge

3. If the Grantee expends less than'$500,000 in state financial assistance in its fiscal year, an audit
conducted in accordance with the provisions of section 215.97, Florida Statutes, is not required.
In the event that the Grantee expends less than $500,000 in state financial assistance in its
fiscal year and elects to have an audit conducted in accordance with the provisions of section
215.97, Florida Statutes, the cost of the audit must be paid from the non-state entity’s resources
(i.e., the cost of such an audit must be paid from the Grantee’s resources obtained from other
than state entities).

4. Additional information regarding the Florida Single Audit Act can be found at:
https://apps.fldfs.com/fsaa/

PART 111: REPORT SUBMISSION

1. Copies of reporting packages for audits conducted in accordance with OMB Circular A-133, as
revised, and as required by PART | of the Agreement shall be submitted by or on behalf of the
Grantee directly to each of the address indicated below. Copies of reporting packages will
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include the internal control work papers from the auditor(s) performing their annual independent
financial statement audit.

A. The Florida Agency for Workforce Innovation at each of the following addresses:
Inspector General
Agency for Workforce Innovation
MSC #130, Caldwell Building
107 East Madison Street
Tallahassee, FL 32399-4126

Financial Management Systems Assurance Section (FMSAS)
Electronic submission to: to FMSAS-OEL@flaawi.com

B. The Federal Audit Clearinghouse designated in OMB Circular A-133, as revised (the
number of copies required by sections .320 (d)(1) and (2), OMB Circular A-133, as
revised, should be submitted to the Federal Audit Clearinghouse). Single Audit reporting
package for fiscal periods ending on or after Janu 1, 2008 must be submitted using
the Federal Audit Clearinghouse’s Internet Data E System at:

http://harvester.census.gov/fac/collect/ddeindeX.htm

C. Other Federal agencies and pass-thro entvs in accordance with sections _.320 (e)
and (f), OMB Circular A-133, as revised.

2. Copies of financial reporting packages r§1uw ART Il of the agreement, including any
management letters issued by th r and the internal control work papers from the auditor
performing the annual indepe [ C|aI statement audit, shall be submitted by or on behalf

Agency for Workforceylnnevation
MSC #130, Caldwell Building
107 East Madison Street
Tallahassee, FL 32399-4126

Financial Management Systems Assurance Section (FMSAS)
Electronic submission to: to FMSAS-OEL@flaawi.com

B. To the Auditor General's Office at each of the following addresses:

Auditor General

Local Government Audits/342
Claude Pepper Building, Room 401
111 West Madison Street
Tallahassee, FL 32399-1450

Email Address: flaudgen_localgovt@aud.state.fl.us
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3. Any report, management letter, or other information required to be submitted to the Agency
pursuant to the Agreement shall be submitted in a timely fashion in accordance with OMB
Circular A-133, Florida Statutes, and Chapters 10.550 (local governmental entities) or 10.650
(nonprofit and for-profit organizations), Rules of the Auditor General, as applicable.

The Grantee, when submitting financial reporting packages to the Agency for audits performed
in accordance with OMB Circular A-133 or Chapters 10.550 (local governmental entities) or
10.650 (nonprofit and for-profit organizations), Rules of the Auditor General, should indicate the
date that the reporting package was delivered to the Grantee in correspondence accompanying
the reporting package.

Financial reporting packages shall include: (1) the annual A-133 financial statement audit and all
related disclosures, (2) all applicable reports related to the A-133 audit, (3) the management
letter provided by the auditor (if any), and (4) any written corrective action plan response
required from the Coalition.

By signing below, the Grantee, through the duly appointed
assures that it will fully comply with the applicable audit re

p

oy Vg

ersigned representative, certifies and
nts outlined in Attachment 4.

Authorized Contractor Representative Date
SN
[] By Electronic Signature A
v
o

Print Name/Title
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EARLY LEARNING COALITION OF SOUTHWEST FLORIDA
CENTRAL AGENCY CONTRACT

ATTACHMENT 5
ASSURANCES AND CERTIFICATIONS

The Coalition will not award a grant where the Contractor has failed to accept the
ASSURANCES AND CERTIFICATIONS contained in this section. In performing its
responsibilities under the Agreement, the Grantee hereby certifies and assures that it will fully
comply with the following:

mmooOw >

= X«

Assurances — Non-Construction Programs (SF 424 B)

Debarment and Suspension Certification (29 C.F.R. part 98 and 45 C.F.R. part 74)
Certification Regarding Lobbying (29 C.F.R. part 93 and 45 C.F.R. part 93)

Drug-free Workplace Certification (29 C.F.R. part 98 and 45 C.F.R. part 82)
Certification Regarding Public Entity Crimes (section 287.133 Florida Statutes)
Certification Regarding Separation of Voluntary PreKindergarten Education Program
and School Readiness Program Funds (sectionil,Ol(Q)(d) Florida Statutes, section
1002.71(1) and (7) Florida Statutes and 45 C.E{R. § 98.5

United States Departments of Labor, Healthd

Related Agencies Appropriations Act of 1995§H)on 507, P.L. 103-333)

Trafficking Victims Protection Act n 106(g), as amended (22 U.S.C.
7104) P

Human rvices, and Education and

c
se
4

Pro-Children Act of 1994 (part C, P.L. 103-%27)
Certification Regardin breciptent itoring
Certification Regarding Immigration Status

Certification Regar Standards of Conduct

Certification Regarding Prohibition for Distribution of Funds to the Association of Community
Organization for Reform Now\(ACORN)

By signing the Agreement, the Grantee is providing the above assurances and certifications as
detailed below:

A. ASSURANCES — NON-CONSTRUCTION PROGRAMS.

NOTE: Certain of these Assurances may not be applicable to the Grantee's project or

program. If you have questions, please contact the Agency.

As the duly authorized representative of the Grantee, | certify that the Grantee:

1. Has the legal authority to apply for Federal assistance and the institutional, managerial
and financial capability (including funds sufficient to pay for the non-Federal share of
project cost) to ensure proper planning, management and completion of the Agreement.
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EARLY LEARNING COALITION OF SOUTHWEST FLORIDA
CENTRAL AGENCY CONTRACT

2. Will give the awarding agency, the Comptroller General of the United States, and, if
appropriate, the state, through any authorized representative, access to and the right to
examine all records, books, papers, or documents related to the award; and will
establish a proper accounting system in accordance with generally accepted accounting
standards or agency directives.

3. Will establish safeguards to prohibit employees and board members from using their
positions for a purpose that constitutes or presents the appearance of personal or
organizational conflict of interest, or personal gain.

4. Will initiate and complete the work within the applicable time frame after receipt of
approval of the awarding agency.

5. Will comply with the Intergovernmental Personnel Act of 1970 (42 U.S.C. 4728 — 4763)
relating to prescribed standards for merit systems for programs funded under one of the
19 statutes or regulations specified in Appendix A of OPM’s Standards for a Merit
System of Personnel Administration (5 C.F.R. 900, Subpart F).

6. Will comply with all Federal statutes relating to ?discrimination. These include but are
not limited to: (a) Title VI of the Civil Rights of 1964 (P.L. 88-352) which prohibits
discrimination on the basis of race, color, ational oMb) Title IX of the Education
Amendments of 1972, as amended (2@ U.S.C$ 1681-1683, and 1685-1686), which
prohibits discrimination on the basis of handicaps; (c) section 504 of the Rehabilitation

i

Act of 1973, as amended (29 U.S. 94), w prohibits discrimination on the basis of
handicaps; (d) the Age Discriminatio g as amended (42 U.S.C. 6101-6107),
which prohibits discrimination_on the ofrage; (e) the Drug Abuse Office and
Treatment Act of 1972 (P.L.l!2—255), amended, relating to nondiscrimination on the
basis of drug abuse; (f) Comprehensive Alcohol Abuse and Alcoholism Prevention,
Treatment and Rehabilit ActQ!?O (P.L. 91-616), as amended, relating to
nondiscrimination o asis of alcohol abuse or alcoholism; (g) sections 523 and 527
of the Public H Se i; et of 1912 (42 U.S.C. 290 dd.3 and 290 ee-3), as

amended, relatin confidentiality of alcohol and drug abuse patient records; (h) Title
VIII of the Civil Rights, Act of 1968 (42 U.S.C. 3601 et seq.), as amended, relating to
nondiscrimination in “thed sale, rental, or financing of housing; (i) any other
nondiscrimination provisions in the specific statute(s) under which application for Federal
assistance is being made; and (j) the requirements of any other non-discrimination
statute(s) which may apply to the application.

7. Will comply with, or has already complied with, the requirements of titles 1l and IIl of the
Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (P.L.
91-646) which provide for fair and equitable treatment of persons displaced or whose
property is acquired as a result of Federal or federally-assisted programs. These
requirements apply to all interests in real property acquired for project purposes
regardless of Federal participation in purchases.

8. Will comply with the provisions of the Hatch Act (5 U.S.C. 1501-1508 and 7328) which
limit the political activities of employees whose principal employment activities are
funded in whole or in part with Federal funds.

9. Will comply, as applicable, with the provisions of the Davis-Bacon Act (40 U.S.C. 276a to
276a7), the Copeland Act (40 U.S.C. 276c and 18 U.S.C. 874), and the Contract Work
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Hours and Safety Standards Act (40.327-333) regarding labor standards for federally
assisted construction subagreements.

10. Will comply, if applicable, with flood insurance purchase requirements of Section 102(a)
of the Flood Disaster Protection Act of 1973 (P.L. 93-234) which requires recipients in a
special flood hazard area to participate in the program and to purchase flood insurance if
the total cost of insurable construction and acquisition is $10,000 or more.

11. Will comply with environmental standards which may be prescribed pursuant to the
following: (a) institution of environmental quality control measures under the National
Environmental Policy Act of 1969 (P.L. 91-190) and Executive Order (EO) 11514; (b)
notification of violating facilities pursuant to EO 11738; (c) protection of wetlands
pursuant to EO 11990; (d) evaluation of flood hazards in flood plains in accordance with
EO 11988; (e) assurance of project consistency with the approved state management
program developed under the Coastal Zone Management Act of 1972 (16 U.S.C. 1451
et. seq.); (f) conformity of federal actions to state (Clear Air) Implementation Plans under
section 176(c) of the Clear Air Act of 1955, as amended (42 U.S.C. 7401 et seq.); (9)
protection of underground sources of drinking water under the Safe Drinking Water Act
of 1974, as amended, (P.L. 93-523); and (h) protection of endangered species under the
Endangered Species Act of 1973, as amende L. 9&?).

12. Will comply with the Wild and Scenic Rivefs Act 0f»1968 (16'U.S.C. 1271 et seq.) related
to protecting components or potential components of the national wild and scenic rivers
system.

13. Will assist the awarding agency in as ompliance with Section 106 of the National
Historic Preservation Act of 6,'as amended (16 U.S.C. 470), EO 11593 (identification
and protection of historicdproperties), and the Archeological and Historic Preservation
Act of 1974 (16 U.S.C. 46 tseq).

14. Will comply with P.L. 93-3 garding the protection of human subjects involved in
research, develo nt andﬁlated activities supported by this award of assistance.

15. Will comply with the Lakeratory Animal Welfare Act of 1966 (P.L. 89-544, as amended, 7
U.S.C. 2131 et seq.) pertaining to the care, handling, and treatment of warm blooded
animals held for research, teaching, or other activities supported by this award of
assistance.

16. Will Comply with the Lead-Based Paint Poisoning Prevention Act (42 U.S.C. 4801 et
seq.) which prohibits the use of lead-based paint in construction or rehabilitation of
residence structures.

17. Will cause to be performed the required financial and compliance audits in accordance
with the Single Audit Act Amendments of 1996 and OMB Circular No. A-133, “Audits of
States, Local Governments, and Non-Profit Organizations.”

18. Will comply with all applicable requirements of all other federal laws, executive order,
regulations and policies governing this program.
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B. CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER
RESPONSIBILITY MATTERS — PRIMARY COVERED TRANSACTION.

The prospective Grantee, through the duly appointed undersigned representative, certifies
to the best of its knowledge and belief, that it and its principals:

1. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from covered transactions by any Federal department or agency.
The Federal Excluded Parties list is currently located at https://www.epls.gov/ and also
available passing through the Florida Department of Management Services website at
http://dms.myflorida.com/business_operations/state purchasing/vendor_information/con
victed suspended_discriminatory complaints_vendor_lists/convicted vendor_list.

2. Have not, within a three-year period preceding the Agreement, been convicted or had a
civil judgment rendered against them for commission of fraud or a criminal offense in
connection with obtaining, attempting to obtain, or performing a public (federal, state, or
local) transaction or contract under a public transaction; violation of federal or state
antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or
destruction of records, making false statements,}receiving stolen property;

3. Are not presently indicted or otherwise criminally or ‘eivilly charged by a government
entity (federal, state or local) with commission }f any he offenses enumerated in
paragraph B.2. of this certification; and/or

4. Have not, within a three-year perio dMAgreement, had one or more public
transactions (federal, state, or local) d‘o ause or default.
P o

Where the prospective Grantée isjunable to certify to any of the statements in this
certification, such prospective Grantee Wach an explanation to the Agreement.

C. CERTIFICATION R RDI L BI§YING — Certification for Contracts, Grants, Loans,
and Cooperative Agr ents.

The undersigned, as a authorized representative of the Grantee, certifies, to the best of
his or her knowledge and beLikef, that:

No Federal appropriated funds have been paid or will be paid, by or on behalf of the
Grantee, to any person for influencing or attempting to influence an officer or employee
of Congress, or an employee of a Member of Congress in connection with the awarding
of any Federal contract, the making of any Federal grant, the making of any Federal
loan, the entering into of any cooperative agreement, and the extension, continuation,
renewal, amendment or modification of any Federal contract, grant, loan or cooperative
agreement.

If any funds other than Federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employees of Congress, or employee of a Member of
Congress in connection with this Federal contract, grant, loan, or cooperative
agreement, the Grantee shall complete and submit Standard Form — LLL, “Disclosure
Form to Report Lobbying,” in accordance with its instructions.
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The Grantee shall require that language of this certification be included in the award
documents for all sub-awards at all tiers (including subcontracts, sub-grants and
contracts under grants, loans and cooperative agreements) and that all subrecipients
shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed
when this transaction was made or entered into. Submission of this certification is a
prerequisite for making or entering into this transaction imposed by 31 U.S.C. 1352. Any
person who fails to file the required certification shall be subject to a civil penalty of not
less than $10,000 and not more than $100,000 for each such failure.

D. CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS

Pursuant to the Drug-Free Workplace Act of 1988 and its implementing regulations codified
at 29 C.F.R. 98, Subpart F., the Grantee, through the duly appointed undersigned
representative, attests and certifies that the Grantee will provide a drug-free workplace by
the following actions.

1.

Publishing a statement notifying employees th%é unlawful manufacture, distribution,
dispensing, possession or use of a controll ubsta is prohibited in the Grantee's
workplace and specifying the actions that e t}elken ag t employees for violation of

such prohibition.
sp\am to inform employees concerning:
a. The dangers of drug abuse in the

Plac
b. The policy of maintaining)drug-fr rkp?!:e.
c. Any available drug counseling, rehahilitation and employee assistance programs.
d. The penalties that be imw* upon employees for drug abuse violations
occurring in the work e.

Establishing an ongoing drug-free at

Making it a requi

Agreement be giv copy of the statement required by paragraph 1.

ment tha&eachemployee to be engaged in the performance of the
Notifying the employee in‘the statement required by paragraph 1 that, as a condition of
employment under the Agreement, the employee will:

a. Abide by the terms of the statement.

b. Notify the employer, in writing, of his or her conviction for a violation of a criminal
drug statute occurring in the workplace no later than five (5) calendar days after such
conviction.

Notifying the agency in writing ten (10) calendar days after receiving notice under
subparagraph 4.b. from an employee or otherwise receiving actual notice of such
conviction. Provide such notice of convicted employees, including position title, to every
Grant officer on whose Grant activity the convicted employee was working. The notice
shall include the identification number(s) of each affected Grant(s).

Taking one of the following actions, within thirty (30) calendar days of receiving notice
under subparagraph 4.b., with respect to any employee who is so convicted.
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a. Taking appropriate personnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as
amended.

b. Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a federal, state or local, health,
law enforcement, or other appropriate agency.

7. Making a good faith effort to continue to maintain a drug-free workplace through
implementation of this entire certification.

The following are the sites for the performance of work done in connection with the specific
Agreement including street address, city, county, state, and zip code:

Check [_] if there are workplaces on file that are not identified here.
Check [_] if an additional page was required for the listing of the workplaces.

The Grantee will inform the Agency of any changes relevant to the provisions of this section.

E. CERTIFICATION REGARDING PUBLIC ENTITY MES, SECTION 287.133 FLORIDA
STATUTES

The Grantee hereby certifies, through the dulyl ted undersigned representative, that
neither it, nor any person or affiliate of the Grantee; has een convicted of a Public Entity Crime
as defined in section 287.133, Florida Statutes, placed on the convicted vendor list,
suspended vendor list, or discriminatory ist all of which are located at
http://dms.myflorida.com/business_operatio Qm chasing/vendor _information/convicted
suspended discriminatory complainmvendo icted vendor list.

The Grantee understands and agrees that.it.is regquired to inform the Agency immediately upon
any change of circumstances rega this S.

EDUCATION PROGRAMBAND SCHOOL READINESS PROGRAM FUNDS, SECTION
411.01(9)(d) FLORIDA STATUTES, SECTION 1002.71(1) AND (7) FLORIDA STATUTES and
45 C.F.R. § 98.54 N

The Voluntary Prekindergarten (VPK) Education Program and the SR programs are
independent programs, funded by separate state and federal sources. All expenditures made
and fiscal records maintained by the Grantee shall reflect the separation of the expenditure of
funds.

F. CERTIFICATION R ARDING¥ PARATION OF VOLUNTARY PREKINDERGARTEN

The Grantee hereby certifies that:

All SR (Child Care Development Fund, Temporary Assistance to Needy Families, Social
Services Block Grant and General Revenue) funds will be expended solely for the operation of
the SR programs; and shall be distinctive and clearly identifiable in all fiscal records maintained
by the Grantee. All state general revenue funds awarded for the operation of the Voluntary
Prekindergarten Education Program shall be used solely in the operation of the Voluntary
Prekindergarten Education Program and shall be distinctively and clearly identifiable in all fiscal
records maintained by the Grantee.
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G. UNITED STATES DEPARTMENTS OF LABOR, HEALTH AND HUMAN SERVICES, AND
EDUCATION AND RELATED AGENCIES APPROPRIATIONS ACT OF 1995

In accordance with the Terms and Conditions of the United States Health and Human Services
Administration for Children and Families Child Care and Development Fund, the Grantee shall
comply with section 507, P.L. 103-333. To the extent practicable, all equipment and products
purchased with funds made available in this Act should be American-Made.

H. TRAFFICKING VICTIMS PROTECTION ACT OF 2000

In accordance with the Terms and Conditions of the United States Health and Human Services
Administration for Children and Families Child Care and Development Fund, the Grantee shall
comply with section 106(g) of the Trafficking Victims Protection Act of 2000. In each agency
award (i.e., grant or cooperative agreement) under which funding is provided to a private entity,
section 106(g) of the Trafficking Victims Protection Act of 2000, as amended, requires the
agency to include a condition that authorizes the agency to terminate the award, without
penalty, if the recipient or a subrecipient (a) Engages in severe forms of trafficking in persons
during the period of time that the award is in effect; (b) Procures a commercial sex act during
the period of time that the award is in effect; or (c) Uses fofeed labor in the performance of the
award or subawards under the award. '

I. PRO-CHILDREN ACT OF 1994

In accordance with the Terms and Conditions of the Uni{ed States Health and Human Services
Administration for Children and Families Child Care&)evelopment Fund, the Grantee shall

comply with P.L. 103-227, Part C — Envir tal cco Smoke, also known as the Pro-
Children Act of 1994. This Act requires th
indoor facility owned or leased or contracted
provision of health, day care, education ar libr
services are funded by Federal
Federal programs include grants,
contracts. The law does n to
funded solely by Medic or Medicai
and alcohol treatment.

=

be permitted in any portion of any
engtk/ and used routinely or regularly for the
services to children under the age of 18, if the
rams_eitheridirectly or through state or local governments.
per agreements, loans or loan guarantees, and
ildren's services provided in private residences, facilities
funds, and portions of facilities used for inpatient drug

J. SUBRECIPIENT MONITORING

The Grantee certifies that it has established and shall implement fiscal and programmatic
monitoring procedures for its subrecipients.

K. CERTIFICATION REGARDING IMMIGRATION STATUS

The Grantee certifies that it agrees to comply with the provisions of section 432 of the Personal
Responsibility and Work Opportunity Reconciliation Act (42 USC 8§ 1611), ensuring that only
individuals eligible for CCDF services receive them.

L. CERTIFICATION REGARDING STANDARDS OF CONDUCT

The Grantee certifies that it shall comply with the provisions of the Health and Human Services
Grants Policy Statement and 45 C.F.R. 92.36(b)(3) regarding standards of conduct by
establishing safeguards to prohibit employees and board members from using their positions for
any purpose that constitutes or presents the appearance of personal or organizational conflict of
interest, or personal gain.
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M. CERTIFICATION PROHIBITING DISTRIBUTION OF FUNDS TO THE ASSOCIATION OF
COMMUNITY ORGANIZATION FOR REFORM NOW (ACORN)

In accordance with Public Law 111-117, no federal funds made available under the Early
Learning Grant Agreement may be distributed to the Association of Community Organizations
for Reform Now (ACORN) or its subsidiaries. In addition, no federal funds may be provided to
any covered organization as defined in H.R. 3571, the Defund ACORN Act.

By signing below, the Grantee, through the duly appointed undersigned representative, certifies
and assures that it will fully comply with the applicable assurances outlined in parts A through
M, above.

By:
Authorized Contractor Representative Date

[l By Electronic Signature

Print Name/Title / \
y
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INTERNAL CONTROLS ASSURANCE

The Contractor certifies and assures, by checking the items below, that as of July 1 of each grant
award period the Contractor is compliant with and has processes in place to address all internal
control elements described below. This certification is distinct from the self-assessment Internal
Control Questionnaire (ICQ) Survey Form which will be provided by the Agency by July 1 of each
award period.

[] Compliance and Reporting for Internal [] Oversight and Monitoring Resolution
Controls Process (for internal operations and
subrecipients)

Procurement and Contracting

Prior Approval Procedures

Cost Allocation arbanes Oxley Act (2002)

N

Financial Management Systems cords Management

N T I I R

Property Management

(D Confidentiality of Data (includes IT

‘ ‘\ related issues)
>

[l

Electronic Submission of Confidential
Data

[] Equal Opportunity Procedu

By:
Authorized Contractor Represw Date

[] By Electronic Signature

Print Name/Title

Early Learning Coalition of Southwest Florida Page 82
Contract #4C1112



EARLY LEARNING COALITION OF SOUTHWEST FLORIDA
CENTRAL AGENCY CONTRACT

EXHIBIT A
2010 — 2011 SCHOOL READINESS PROJECTED BUDGET SUMMARY
School Readiness//Resource Admin Eligibility I\_Ion— R&R Qua_||ty CCEP CCEP CCEP INF ARRA CHILD Coalition
and Referral Direct Services /TODD | £ indin CARE TOTALS
BBA BDE BBD Q14 97 QOO 97PPO 97PPA 97PPD 97INT g

1 Salaries
2 Fringe Benefits
3 Local Staff Travel

Staff Training &
4

Development
5 Supplies - Office, other
6 Advertising/Printing > '
7 Postage Tu I
8 Telephone/Communication A

s

Insurance - D&O, Building,
9 Liability, Employee “

Dishonesty, Workers A

Compensation, Vehicle
10 Occupancy/Facilities Cost
11 Utilities

Maintenance - A
12 Building/Equipment/Compu

ter \
13 Professional Fees

(Audit/Legal/Retirement) \
14 Equipment

Depreciation/Rental
15 Subcontracts
16 Consultants

Membership Fees &
17 2

Subscriptions
18 Employee Screening
19 Meetings & conferences
20 Purchased Childcare

In-Kind
TOTAL
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EXHIBIT B

2010 - 2011 VPK PROJECTED BUDGET SUMMARY

Voluntary Pre-Kindergarten

VPADM

VPENR

VPMON

CHILD CARE

COALITION
TOTALS

Salaries

Fringe Benefits

Staff Travel

Staff Training

Supplies - Office, other

Advertising/Printing

Postage

0N O[O [WN (-

Telephone/Communications

Insurance - D&O, Building,
Liability, Employee
Dishonesty, Workmen's
Compensation, Vehicle

10

Occupancy/Facilities Cost

11

Utilities

12

Maintenance -
Building/Equipment/Computer

13

Professional Fees
(Audit/Legal/Retirement Plan
Fees)

14

Equipment
Depreciation/Rental

15

Consultants

16

Membership Fees &
Subscriptions

17

Employee Screening

18

Meeting & Conferences

19

Purchased Childcare

TOTAL
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Schedule of Budget Changes

EXHIBIT C

FY 2011-12
Contract #4C1112

Current Amended Funding amount Revised

OCA Budget "+" or Budget

Amount Amount
SR
97BBA $371,143 $371,143
97BBD &
97BDE $1,853,380 $1,853,380
97Q14 $354,850 $354,850
97Q00 - -
97INT - -
97PPO $303,905 $303,905
Child Care $12,960,131 $12,960,131
97GSD $300,000 $300,000
SUBTOTAL $16,243,409 | ‘ ’ $16,243,409
United Way $37,500 t * $37,500
Lee County
BOCC $250,000 $250,000
Collier County
BOCC $25,000 $25,000
NCEF $75,000 $75,000
SUBTOTAL $387,500 $387,500
TOTAL $16,630,90 $16,630,909
VPK
VPADM
VPENR
VPMON
VPMNI
Child Care $16,418,922 $16,418,922
TOTAL $16,841,709 $16,841,709
GRAND
TOTAL $33,472,618 $33,472,618
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	FISCAL YEAR 2011-2012
	PURPOSE

	(c)  The Contractor shall supply all data or reports necessary to comply with the following Administration for Children and Families (ACF) reporting requirements for SR programs: ACF-800, ACF-801, ACF-696, ACF-400 and data requirements as defined by AWI.  The Contractor shall submit any data necessary for ad-hoc reports upon request of the Coalition/AWI.  All reports shall conform to the timeline, content, format, and standard codes specified by the Coalition/AWI.
	12. Counterparts
	EARLY LEARNING COALITION OF               COMMUNITY COORDINATED CARE FOR SOUTHWEST FLORIDA                              CHILDREN, INC.


	5. The Contractor’s non-direct services (97BBD- OCA code for general non-direct services & 97BDE – OCA code for Eligibility determination service expenditures) shall not exceed $1,853,380 of the total allocation. 
	6. The Contractor’s Child Care Resource and Referral services costs (97Q14 – OCA code for Resource & Referral service expenditures) shall not exceed $354,850.
	7. The Contractor’s direct service costs for SR slots shall not exceed $13,347,631 which includes $387,500 in working poor match from the following sources:
	 United Way       $37,500
	8. The Contractor’s direct service costs for SR slots shall not include CCEP direct service dollars and Gold Seal rate differential.
	9. The Contractor’s direct service cost for SR Gold Seal Differential (97GSD) shall be $300,000. The Contractor shall advise the Coalition at least quarterly on the 97GSD utilization and immediately if total utilization of SR 97GSD is anticipated before the end of the contract period.
	10. The Contractor shall reconcile advance payments in accordance with Coalition – AWI/OEL current guidance policy and as amended.
	IV SPECIAL PROVISIONS

	Information Systems Requirements
	III. Method of Payment 
	IV.  Special Provisions
	ATTACHMENT 4


	The administration of resources awarded by the Coalition to the Contractor (also referred to in this attachment as the “Grantee”) are subject to audits and/or monitoring by the Coalition as described in this attachment.
	The Grantee is subject to the requirements of OMB Circular A-133 which states that audits must be conducted in accordance with generally accepted government auditing standards (GAGAS) issued by the Comptroller General of the United States and generally accepted accounting principles (GAAP) identified by the American Institute of Certified Public Accountants (AICPA). The AICPA has identified the Accounting Standards Codification (ASC) developed by the Financial Accounting Standards Board (FASB) as the GAAP applicable to nongovernmental entities such as the Grantee. 
	MONITORING
	In addition to reviews of audits conducted in accordance with OMB Circular A-133 and section 215.97, Florida Statutes, as revised (see “AUDITS” below), the Agency may conduct or arrange for monitoring of activities of the Grantee. Such monitoring activities may include on-site visits by the Coalition/AWI staff or contracted consultants. By entering into the agreement, the Grantee agrees to comply and cooperate with any monitoring procedures/processes deemed appropriate by the Coalition. The Grantee further agrees to comply and cooperate with any inspections, reviews, investigations, or audits deemed necessary by the United States Department of Health and Human Services, the Florida Department of Financial Services, or the Florida Auditor General.
	AUDITS


	PART I: FEDERALLY FUNDED
	PART II: STATE FUNDED
	PART III: REPORT SUBMISSION



